
  

 

NOTICE 

GLENPOOL AREA EMERGENCY MEDICAL SERVICE 

DISTRICT 

REGULAR MEETING 

 

 

 

  

A Regular Session of the Glenpool Area Emergency Medical Service District will be held at 6:00 p.m. immediately 

following the Glenpool Industrial Authority meeting on Monday, February 5, 2018, at Glenpool City Hall, City Council 

Chambers, 12205 S. Yukon Ave., 3rd Floor, Glenpool, Oklahoma. 

  

  

  

AGENDA   
Page 

 
A) Call to Order - Timothy Lee Fox, Chairman 
 
B) Roll Call, Declaration of Quorum – Susan White, Secretary; Timothy Lee Fox, Chairman 
 
C) EMS Report - Brian Cook, Director of Operations, Mercy Regional EMS 
 
 1) 

 
Glenpool EMS Report 01012018-01312018 2 - 4 

 
D) District Administrator Report - Susan White, Adm., Sec. 
 
E) Scheduled Business  
 
 1) Discussion and possible action to approve minutes from January 8, 2018 meeting. 

(Susan White, Secretary)  
GEMS MIN 010818 

5 - 6 

 
 2) Discussion and possible action to approve purchase order(s) and receipts register 

totaling $13,877.79.  

(Susan White, Dist Adm/Sec)   
2018-02-05-GEMS-Payment of Claims 

7 - 30 

 
 3) Discussion and possible action to appoint John Gonsalves, City of Glenpool Finance 

Director, to serve as Treasurer for the GEMS District for the balance of the unexpired 

term of former GEMS District Treasurer Julie Casteen, and to authorize the Chairman 

of the GEMS District Board to sign an employment agreement between the GEMS 

District as employer and John Gonsalves as employee giving effect to such 

appointment.  

(Susan White, District Administrator)   
Treasurer's Emp Ag 020518 

2018-02-01 GEMS Resignation Letter 

31 - 38 

 
 4) Discussion and possible action to designate John Gonslaves as checking account 

signatory on all accounts.  

(Susan White, District Secretary)   

 

 
F) Adjournment 
This notice and agenda was posted at Glenpool City Hall, 12205 S. Yukon Ave., Glenpool, Oklahoma, on __________________, ______ at 

_____________am/pm. 
Signed:                                                                     
             City Clerk               
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Mereg?egieaal»B~anC°°k . ~

Director of Operations
/59555 PO Box 2398

E Owasso,OK74055
Office: 918.609.5827
Email: bcook@mercy~regional.com

To: Honorable Chair and GEMS Board Members

From: Brian Cook, Chief of Operations

Date: February 1, 2018

Ref: EMS Report January 1 — January 31, 2018

During the month of January 2018, we logged 114 responses. 87 patients were transported,
nine patients refused transport, 2 calls cancelled prior to arrival, 2 calls no patient located,
one DOA and 13 calls required mutual aid. We maintaineda 95% response time compliance.

When we began service in Glenpool we started with—anew ambulance. Last month we moved’
""" '’'that'ambulance'to’a'transfer'station‘and’put'another’new'an1bu1ancein‘GlenpoolT'’'”’’''’'’''"’’‘”’''’''''''’''' ""

Brian Cook, » .
Director of Operations

' MercyRegional ofoklahoma is a memberoflhe Cenlulion Health Systems familyofzompanies.

}
. V , ‘I

'
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Page 1 of 2 
 

MINUTES 
GLENPOOL AREA EMERGENCY MEDICAL SERVICE DISTRICT 

Regular Meeting 
January 8, 2018 

 
The Regular Meeting of the Glenpool Area Emergency Medical Service District was held at Council Chambers, Glenpool 
City Hall. Trustees present: Tim Fox, Chairman; Momodou Ceesay, Vice-Chairman; Patricia Agee; Brandon Kearns; and 
Jacqueline Triplett-Lund.  
 
Staff present: Susan White, District Administrator/Secretary; and Lowell Peterson, District Legal Counsel. Brian Cook with 
Mercy Regional EMS was also present.  
 
A) Chairman Fox called the meeting to order at 7:44 p.m. 
 
B) Secretary White called the roll and Chairman Fox declared a quorum present. 

 
C)  EMS Report - Brian Cook, Director of Operations, Mercy Regional EMS 

• Mr. Cook reviewed the EMS Activity Report for the period of December 7, 2017 – December 31, 2017.  Mercy 
logged 86 calls during that period and maintained ninety-seven percent response time compliance. 

• Trustee Lund inquired about the calendar year term for Mercy Care subscriptions.  Mr. Cook replied the 
subscriptions are for January through December. 
 

D)  District Administrator Report – Susan White, District Administrator 
• None 

 
E) Scheduled Business 
 

1) Discussion and possible action to approve minutes from December 12, 2017 meeting. 
MOTION: Trustee Agee moved, second by Vice-Chairman Ceesay to approve minutes as presented. 
FOR: Vice Chairman Ceesay; Chairman Fox; Trustee Agee; Trustee Kearns  
AGAINST:  None 
ABSTAIN:  Trustee Lund (Absent December 12, 2017) 
Motion carried. 
 

2) Discussion and possible action to amend 2018 Meeting Calendar. 
MOTION: Trustee Lund moved, second by Vice-Chairman Ceesay to approve amended meeting calendar as 
presented. 
FOR: Vice Chairman Ceesay; Chairman Fox; Trustee Agee; Trustee Kearns; Trustee Lund 
AGAINST:  None 
Motion carried. 
 

3) Discussion and possible action to approve purchase order(s) and receipts register totaling $12,130.00. 
MOTION: Vice-Chairman Ceesay moved, second by Trustee Agee to approve purchase order and receipts register 
as presented and authorize payments. 
FOR: Chairman Fox; Trustee Agee; Trustee Kearns; Trustee Lund; Vice Chairman Ceesay 
AGAINST:  None 
Motion carried. 
 

F) Adjournment. 

• There being no further business, the meeting was adjourned at 7:48 p.m.  
 

                                                          ____________________________________ 
                                                                Date 
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ATTEST:  
                                                                                ____________________________________ 
_________________________________                         Chairman 
Clerk/Secretary  
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12205 S. Yukon, Glenpool, OK  74033 • OFFICE: 918-209-4630 FAX: 918-209-4626 

   
To: HONORABLE CHAIRMAN AND GEMS DISTRICT BOARD MEMBERS 

From:   Julie Casteen, District Treasurer 

Date: January 31, 2018 

Subject: Approval of Purchase Order Receiving Report and Payment Claims as of 
1/30/18 totaling $13,877.79 

 

Background: 
A purchase order receiving report and a list of claims to be paid is presented to the Board 
monthly for approval. 
 
Staff Recommendation: 
Staff recommends a motion to accept the PO Receipt Register report dated 01/30/18 and 
approve the following payments: 
 

 
 
Attachments: 

1. Purchase Order Claims Register dated 01/31/2018 totaling $13,877.79 
2. PO Receipt Register dated 01/31/2018 totaling $13,877.79 
3. Purchase Orders and Invoices totaling $13,877.79 

 

P.O. 

Number Account Description Vendor Invoice # Amount

18-07774 31-6-01-6202 Oxygen Cylinder Rental Pace Products of Tulsa 112888            65.09 

18-07774 31-6-01-6202 Oxygen Cylinder Rental Pace Products of Tulsa 113013            80.12 

18-07774 31-6-01-6202 Oxygen Cylinder Rental Pace Products of Tulsa 112756          120.00 

18-07775 31-6-01-6202 Medical Supplies Emergency Medical Products 1960627          754.99 

18-07777 31-6-01-6202 Medical Supplies Curtin Drug 01/11/2018          560.00 

18-07777 31-6-01-6202 Medical Supplies Curtin Drug 01/11/2018            39.38 

18-07782 31-6-01-6210 September Ambulance Service Centurion Health Systems 1613  $ 12,000.00 

18-08196 31-6-01-6202 EMR License Renewal OK State Dept of Health 126  $        20.00 

18-08203 31-6-01-6202 Medical Supplies Moore Medical 99747709  $      238.21 

Total 13,877.79$ 
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 1/30/2018  6:15 PM                  P U R C H A S E   O R D E R   C L A I M   R E G I S T E R                            PAGE:    1
FUND: 31 - GEMS                                            SUMMARY REPORT

PURCHASE ORDER   DESCRIPTION                   VENDOR #    VENDOR NAME                      DATE INVOICE                      AMOUNT

DEPARTMENT: 01 - NON-DEPARTMENTAL
18-07774         FY18 BLANKET- MEDICAL OXY   01-000450   PACE PRODUCTS OF TULSA         2/2018 112756                       120.00
18-07774         FY18 BLANKET- MEDICAL OXY   01-000450   PACE PRODUCTS OF TULSA         2/2018 112888                        65.09
18-07774         FY18 BLANKET- MEDICAL OXY   01-000450   PACE PRODUCTS OF TULSA         2/2018 113013                        80.12
18-07775         FY18 BLANKET- MEDICAL SUP   01-000480   EMERGENCY MEDICAL PRODUCTS     2/2018 1960627                      754.99
18-08196         EMRA Renewal License        01-000508   OKLA STATE DEPT. OF HEALTH -   2/2018 126/2018                      20.00
18-07777         FY18 BLANKET- MEDICAL SUP   01-001236   CURTIN DRUG                    2/2018 1/11/18                      560.00
18-07777         FY18 BLANKET- MEDICAL SUP   01-001236   CURTIN DRUG                    2/2018 1/11/2018                     39.38
18-07782         AMBULANCE SERV 7/1/17- 6/   01-001267   CENTURION HEALTH SYSTEMS, DBA  2/2018 1613                      12,000.00
18-08203         Canula Capnoline Plus       01-001462   MOORE MEDICAL, LLC             2/2018 99747709                     238.21

                                                                                                DEPARTMENT TOTAL:        13,877.79

                                                                                                      FUND TOTAL:        13,877.79

                                                                                                     GRAND TOTAL:        13,877.79
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Page 9 of 38



Page 10 of 38



Page 11 of 38



Page 12 of 38



Page 13 of 38



Page 14 of 38



Page 15 of 38



Page 16 of 38



Page 17 of 38



Page 18 of 38



Page 19 of 38



Page 20 of 38



Page 21 of 38



Page 22 of 38



Page 23 of 38



Page 24 of 38



Page 25 of 38



Page 26 of 38



Page 27 of 38



Page 28 of 38



Page 29 of 38



Page 30 of 38



Glenpool Area Emergency Medical Service District 
12205 S. Yukon Avenue       Glenpool, OK  74033 

Office 918-209-4630         Fax 9180209-4626 

  GEMS 
 Glenpool Area Emergency Medical Service District 
  Glenpool, Oklahoma 

 
 
 

To: HONORABLE CHAIRMAN AND GEMS DISTRICT BOARD MEMBERS 

From: Susan White, District Administrator 

Date: February 5, 2018 

Subject: GEMS Treasurer Employment Agreement for John Gonsalves 
 

Background: 
As the GEMS Board members may recall, Employment Agreements for the GEMS staff 
members (including District Administrator, Attorney, Secretary and Treasurer) were 
approved for Fiscal Year 2018 in June 2017 in order to clarify the distinction between GEMS 
employees and City employees as recommended by our auditor.  This was also addressed by 
amendment to the FY 2017 Operational Agreement and mirrored in the FY 2018 Operational 
Agreement. 

Since Julie Casteen is no longer employed as the GEMS Treasurer due to his resignation as 
Finance Director for the City, it would now be appropriate to appoint John Gonsalves, our 
new Finance Director, to replace Julie as the GEMS District Treasurer. 

 

Staff Recommendation: 
Staff recommends approval of the proposed Employment Agreement appointing John 
Gonsalves as GEMS District Treasurer. 

 

Attachments: 
FY 2017-2018 Employment Agreement - GEMS Treasurer (updated) 
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1  

EMPLOYMENT AGREEMENT- GEMS Treasurer 

FISCAL  YEAR 2017 - 2018 
 
 
This EMPLOYMENT AGREEMENT (“Agreement”) is effective as of February 1, 2018 by and 
between JOHN GONSALVES, an individual (“Employee”) and the Glenpool Area Emergency  
Medical Service District (“GEMS District” or “Employer”) (collectively the “Parties”  and  
each  a “Party”) in accordance with the provisions of the Administrative  Operations  
Agreement – Fiscal Year 2017-2018 entered into between the City of Glenpool and the  
Glenpool  Emergency Medical Service District, dated June 19, 2017. 

WHEREAS, Employer hereby employs Employee, and Employee hereby accepts such 
employment, upon the terms and subject to the conditions set forth in this Agreement; and 

WHEREAS, each Party is duly authorized and capable of entering into this Agreement. 

NOW, THEREFORE, in consideration of the mutual covenants, representations, 
warranties, and obligations set forth herein, and other good and valuable consideration, 
the receipt and sufficiency of which is hereby acknowledged, the Parties agree as 
follows: 
 
1. Term.  The term of employment under this Agreement shall begin as of February 
1, 2018, and shall continue for the Employer’s Fiscal Year of 2017-2018, that is, through 
June 30, 2018 (the “Term”).  As such, Employee is NOT an employee-at-will and may 
only be terminated as specified in section 6 below, entitled “ Termination.” 
 
2. Compensation 

a. Yearly Salary.  Employer hereby agrees to pay Employee a yearly salary 
of $2,500.00 as compensation for services rendered to Employer under this 
Agreement, such payment to be made on the basis of twelve (12) equal monthly 
paychecks. The salary may be adjusted from time to time by Employer, in its sole 
discretion. 

b. Pay Period.  Employee will be paid once per month. The pay period may be 
adjusted from time to time by Employer, in its sole discretion. 

c. Business Expenses. Employer shall reimburse Employee for all reasonable and 
properly documented business expenses that are necessarily incurred in connection with 
carrying out Employee’s duties and responsibilities and approved in advance by 
Employer in accordance with Employer’s expense reimbursement policies and to the 
extent permissible under the Oklahoma Emergency Medical Service District Budget Act. 
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2  

3. Benefits.  Employee shall be entitled to such fringe benefits as may be provided 
from time to time by Employer to other employees occupying similar positions. This 
Agreement is for the sole benefit of Employee and Employer and is not intended to create 
an employee benefit plan or to modify the terms of any existing plan.  Any employee 
benefit plan contemplated by this Agreement shall be governed solely by the terms of the 
underlying plan documents and by applicable law.  Nothing in this Agreement shall impair 
Employer’s right to amend, modify, replace, or terminate any and all such plan(s) in its sole 
discretion, as provided by law or to terminate this Agreement in accordance with its terms. 
It is further expressly understood and agreed that, until such condition is changed by 
Employer in its sole discretion, this Agreement includes no employment benefits. 

4. Duties.  Employee is hired by Employer as the GEMS District Treasurer. District 
Treasurer duties include performing accounting and budgetary services for GEMS, including 
management of the accounts of GEMS in accordance with the Emergency Medical Service 
District Budget Act and making such reports to the GEMS Board of Trustees as needed to keep 
the Board of Trustees informed regarding its financial status and legal compliance, and 
attendance at no fewer than nine scheduled meetings of the GEMS Board of Trustees during the 
Term of this Agreement.  In addition to any job duties specified in this Agreement, Employee 
shall have such job duties as may from time to time be reasonably assigned to Employee by 
Employer.  Employee acknowledges that by virtue of Employee’s position and responsibilities, 
Employee will have fiduciary duties to Employer and a duty of loyalty to Employer and will; at 
all times, act in a manner consistent with these duties and abide by Employer’s reasonable rules, 
regulations, instructions, and directions. 

5. Extent of Services.  During this Agreement, Employee shall devote so much of his 
time, energy, and attention to the benefit and business of Employer as may be reasonably 
necessary in performing Employee’s duties pursuant to this Agreement.  Any outside 
employment engaged by Employee, whether as Finance Director for the City of Glenpool 
or otherwise, must not interfere or conflict with Employee’s ability to properly perform his 
job duties or conflict with any provision of this Agreement.  Nothing in this Agreement 
shall be construed as limiting Employee’s right to maintain any such outside employment 
that does not take any significant amount of Employee’s time, energy, and attention away 
from Employee’s duties to Employer. 
 
6. Termination 
 

a. Not At-Will Employment .  Employee is NOT an employee-at-will, and 
this Agreement may only be terminated as follows: (i) for just cause, including, 
without limitation, breaching a provision of this Agreement; (ii) upon the death 
of Employee; (iii) upon Employer dissolving, becoming insolvent, filing 
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bankruptcy, or ceasing all business operations; (iv) cessation of the existence or 
functions of the GEMS District; or (v) by mutual written agreement of the 
Parties. 

b. Notice Required. In the event this Agreement is terminated due to 
Employee’s breach of a provision of this Agreement or other just cause, Employer 
may terminate this Agreement at any time, with or without notice, as permitted by 
applicable law.  The Parties are not required to provide one another with notice of 
their intent not to extend or renew this Agreement for another fixed term prior to the 
expiration of this Agreement.  However, as a  matter of professional courtesy, the 
Parties agree to use their best efforts to provide at least ninety (90) day’s notice of 
such intention.  If the Parties do not agree to an extension or renewal of the terms of 
this Agreement, then, upon its expiration, this Agreement will terminate and  be of 
no legal effect. 

 
7. Obligation of Confidentiality 
 

a. Confidential Information. “Confidential Information” means any 
information which is possessed by or developed for Employer and which relates to 
Employer’s existing or potential business or technology, to the extent such 
information is generally not known to the public and which information Employer is 
permitted or required by applicable law to protect from disclosure.  Confidential 
Information also includes information received by Employer from others that 
Employer has an obligation to treat as confidential.  Confidential Information 
includes information and documents whether or not they are marked “Confidential” 
or carry any other marks or designations. 

 
b. Non-Disclosure.  Except as required in the conduct of Employer’s 
business or as expressly authorized in writing on behalf of Employer, during the 
Term of this Agreement, Employee shall not disclose, directly or indirectly, any 
Confidential Information to any unauthorized third party.  This obligation of non-
disclosure shall continue after the termination of this Agreement indefinitely or 
for the maximum amount of time permitted by applicable law. These restrictions 
apply to all Confidential Information regardless of the format (hard copy, electronic, or 
otherwise) or location in which they are created or maintained, including, but not 
limited to, all computers that Employee may possess or have access to in or away 
from Employer’s offices. 
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c. Exceptions.  This Agreement shall not prohibit any disclosure that is 
required by law or court order, provided that Employee has not intentionally taken 
actions to trigger such required disclosure, and so long as not prohibited by any 
applicable law or regulation, Employer is given reasonable prior notice and an 
opportunity to contest or minimize such disclosure. The same provisions shall not 
prevent Employee’s disclosure of Confidential Information in the event Employer 
has given Employee express prior-written permission to do so. 

8. Severability.  If any provision of this Agreement shall be held by competent 
authority to be invalid or unenforceable for any reason, that provision shall be considered 
removed from this Agreement and the remaining provisions shall continue to be valid and 
enforceable according to the intentions of the Parties.  If such competent authority finds that 
any provision of this Agreement is invalid or unenforceable as currently written but that, by 
rewriting or limiting such provision, it would become valid and enforceable, then such 
provision shall be deemed to be written, construed, and enforced as is necessary to further 
the intent of the Parties to the maximum extent permitted by law. 
 
9. Entire Agreement.  This Agreement contains the entire agreement between the 
Parties and supersedes all prior agreements and understandings, oral or written, with respect 
to the subject matter hereof.  This Agreement may be changed only by an agreement in 
writing signed by the Parties. 
 
10. Governing Law and Venue. To the extent not inconsistent with applicable law, the 
Parties acknowledge and agree that this Agreement shall be governed by and construed in 
accordance with the laws of the State of Oklahoma and, in the event of any dispute 
hereunder, shall be presentable to the Tulsa County District Court. 
 
11. Counterparts; Electronic Signature.  This Agreement may be executed in 
counterparts, including by fax, email, or other facsimile, each an original but all 
considered part of one Agreement.  Electronic signatures placed upon counterparts of 
this Agreement by a Party shall be considered valid representations of that Party’s 
signature. 
 
12. Notice.  Any notice required or permitted to be given under this Agreement shall 
be sufficient if in writing and if sent by electronic mail, hand-delivered or by standard 
U.S. mail to the applicable Party at the following addresses or any other address so 
specified in writing by a Party: 
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EMPLOYER ADDRESS: 
Glenpool Emergency Medical Service District 
c/o City of Glenpool 
12205 S. Yukon Avenue 
Glenpool, Oklahoma 74033 
 
EMPLOYEE ADDRESS 
John Gonsalves 
GEMS District Treasurer 
c/o City of Glenpool 
12205 S. Yukon Avenue  
Glenpool, Oklahoma 74033 
 
 
 

SIGNATURES ON NEXT PAGE 
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Intending to be legally bound hereby, employee and employer executed this Agreement as of the 
date(s) set forth below. 

 
EMPLOYEE 
JOHN GONSALVES 
 
 
________________________________________  Date: _____________________ 
Signed 
GEMS District Treasurer 
 
 
EMPLOYER 
GLENPOOL EMERGENCY MEDICAL SERVICE DISTRICT 
 
 
_______________________________________  Date: _____________________ 
Signed 
Name: _________________________________ 
 
Title: __________________________________ 
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Julie A. Casteen 
26928 E 142nd Pl S 

Coweta, OK 74429 

(918) 500-1354    juliecasteen@gmail.com 

 

 
 
 
 
 
 
 
February 1, 2018 
 
Ms. Susan White 
Glenpool Area Medical Service District 
12205 S Yukon Ave 
Glenpool, OK 74033 
 
Dear Susan, 
 
Please accept my resignation as Treasurer of the Glenpool Area Medical Service 
District effective immediately.   
 
It has been a pleasure serving the District. 
 
Best regards, 

 

Julie Casteen 
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