
  

 

NOTICE 

GLENPOOL AREA EMERGENCY MEDICAL SERVICE 

DISTRICT 

REGULAR MEETING 

 

 

 

  

A Regular Session of the Glenpool Area Emergency Medical Service District will be held at 6:00 p.m. immediately 

following the Glenpool Industrial Authority meeting on Monday, April 3, 2017, at Glenpool City Hall, City Council 

Chambers, 12205 S. Yukon Ave., 3rd Floor, Glenpool, Oklahoma. 

  

  

  

AGENDA   
Page 

 
A) Call to Order - Timothy Lee Fox, Chairman 
 
B) Roll Call, Declaration of Quorum – Susan White, Secretary; Timothy Lee Fox, Chairman 
 
C) EMS Report - Brian Cook, Director of Operations, Mercy Regional EMS 
 
 1) 

 
EMS REPORT 03012017-03212017 2 - 4 

 
D) District Administrator Report - Susan White, Adm., Sec. 
 
 1) 

 
DISTRICT ADMIN REPORT 20170403 5 

 
E) Scheduled Business  
 
 1) Discussion and possible action to approve minutes from March 6, 2017 meeting. 

(Susan White, Secretary)  
GEMS MIN 030617 

6 

 
 2) Discussion and possible action to approve purchase order(s) and receipts register 

totaling $12,000.00.  

(Julie Casteen, Treasurer)   
PAYMENT CLAIMS AS OF 3-24-17 

7 - 12 

 
 3) Discussion and possible action to recommend to the Tulsa County Board of 

Commissioners that Trustee Brandon Kearns should be appointed for an additional 

five-year term beginning June 1, 2017 through May 31, 2022.  

(Susan White, Administrator/Secretary)   
TRUSTEE KEARNS APPT 

TULSA CO COM TRUSTEE RECOMMENDATION 

13 - 14 

 
F) Adjournment 
This notice and agenda was posted at Glenpool City Hall, 12205 S. Yukon Ave., Glenpool, Oklahoma, on __________________, ______ at 

_____________am/pm. 
Signed:                                                                     
             City Clerk               
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 Glenpool Area Emergency Medical Services 

District 
      12205 South Yukon Avenue 
      Glenpool, Oklahoma  74033 

       
 
 
 
To: HONORABLE CHAIRMAN AND TRUSTEES 
From:   Susan White, District Administrator/Secretary 
Date: April 3, 2017 
Subject:  District Administrator Report 
 
2015 Audit Report 
 
The Oklahoma State Auditor and Inspector’s office released the 2015 Report following the last 
Board meeting.  The audit period was July 1, 2013 – June 30, 2015. Two of the four findings had 
already been identified and corrected by staff prior to the audit field work.  Staff are currently 
working on policy or procedure amendments, or have already implemented changes to 
incorporate the recommendation of OSAI related to the remaining two findings.  
 
PO/Receiving Report approval 
 
The Board will notice a new action item scheduled on each Regular meeting agenda going 
forward as a result of the auditor’s recommendation to approve purchase orders and a receiving 
report for all invoices, except those exempted by law. 
 
Contract Renewals 
 
Staff have scheduled meetings to review and discuss possible amendments to contracts subject 
to a July 1 renewal date.  Final drafts will be presented for Board approval.  
 
Capital Expenditures 
 
Trustees should expect an item to approve the purchase of cardiac monitors on the May 
meeting agenda.  This is a large capital expense item which was appropriated in the FY 17 
Budget. 
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MINUTES 

GLENPOOL AREA EMERGENCY MEDICAL SERVICE DISTRICT 

Regular Meeting 

March 6, 2017 
 
The Regular Meeting of the Glenpool Area Emergency Medical Service District was held at Council Chambers, Glenpool 

City Hall.  Trustees present: Tim Fox, Chairman; Momodou Ceesay, Vice Chairman; Brandon Kearns and Jacqueline 

Triplett-Lund. Patricia Agee was absent. 

 

Staff present: Lowell Peterson, District Legal Counsel; Susan White, District Administrator, Secretary; and Julie Casteen, 

District Treasurer. Roger Kolman, City Manager, was also present. 

Also present was Brett Copple with Mercy Regional EMS.   

 

A) Chairman Fox called the meeting to order at 7:26 p.m. 

 

B) Secretary White called the roll and Chairman Fox declared a quorum present. 

 

C)  EMS Report - Brian Cook, Director of Operations, Mercy Regional EMS 

 Brett Copple, Manager presented the report for the period of February 2017.  Mercy logged 101 calls and 

maintained a 99.98% response time compliance. 

 

D)  District Administrator Report - Susan White, Adm., Sec. 

 Ms. White presented a brief update on the status of collected revenues as well as expenditures represented in the 

current budget.  

 

E) Scheduled Business 

 

1) Discussion and possible action to approve minutes from February 6, 2017 meeting. 

MOTION: Trustee Kearns moved, second by Trustee Lund to approve minutes as presented.  

FOR: Trustee Lund; Vice Chairman Ceesay; Chairman Fox; Trustee Kearns 

AGAINST:  None 

ABSENT:  Trustee Agee 

Motion carried. 

 

2) Discussion and possible action to appoint Roger Kolman as checking account signatory. 

Julie Casteen, Treasurer recommended the Board approve an additional signatory to improve internal controls and 

segregation of duties.  She further recommended the appointment of Roger Kolman for that purpose.   

MOTION: Vice-Chairman Ceesay moved, second by Trustee Lund to appoint Roger Kolman as additional 

checking account signatory.  

FOR: Vice Chairman Ceesay; Chairman Fox; Trustee Kearns; Trustee Lund 

AGAINST:  None 

ABSENT:  Trustee Agee 

Motion carried. 

 

F) Adjournment. 

 There being no further business, the meeting was adjourned at 7:33 p.m.  

 
                                                          ____________________________________ 

                                                                Date 

 
ATTEST:  

                                                                                ____________________________________ 

_________________________________                         Chairman 
Clerk/Secretary  
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Glenpool Area Emergency Medical Service District 
12205 South Yukon Avenue 
Glenpool, Oklahoma  74033 

 
   
To: HONORABLE CHAIRMAN AND GEMS DISTRICT BOARD MEMBERS 
From:   Julie Casteen, District Treasurer 
Date: April 3, 2017 
Subject: Approval of Purchase Order Receiving Report and Payment Claims as of 

3/24/17 totaling $12,000 
 
 
Background: 
To expand internal controls and improve transparency in the reporting of the District’s 
expenditures, a new procedure has been established to report goods and services received, and 
to request approval for payment of those goods and services. 
 
A purchase order receiving report and a list of claims to be paid will be presented to the Board 
monthly for approval. 
 
Staff Recommendation: 
Staff recommends a motion to accept the PO Receipt Register report dated 3/24/17 and 
approve the following payments: 
 
PO # Acct Description Vendor Invoice Amount 

17-06357 31-6-01-6210 March Ambulance Service Centurion Health Systems 1368 $12,000 
    Total $12,000 

 
 
Attachments: 

1. PO Receipt Register dated 3/24/17 
2. Purchase Order Claims Register dated 3/24/17 totaling $12,000 
3. Purchase Order and Invoices totaling $12,000 
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Glenpool Area Emergency Medical Services

District 
12205 South Yukon Avenue 
Glenpool, Oklahoma  74033 

To: HONORABLE CHAIRMAN AND TRUSTEES 
From:   Susan White, District Administrator/Secretary 
Date: April 3, 2017 
Subject:  Trustee Appointment 

Background 

The GEMS District was created under and by virtue of Section 9c, Article X, of the Constitution of 
the State of Oklahoma. It provides for trustees to be appointed to five-year terms by the County 
Commissioners. 

The Tulsa County Commission appointed the original members of the Board and desire a  
recommendation from the Board for all subsequent appointments as terms expire.   

The term of Trustee Kearns will expire on May 31.  

Recommendation 

Consider action to recommend to the Tulsa County Commission that Brandon Kearns serve 
as Trustee for an additional five years, term expiration May 31, 2022. 

Attachment

Letter to Tulsa County Commission
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 Glenpool Area Emergency Medical Services 

District 
      12205 South Yukon Avenue 
      Glenpool, Oklahoma  74033 

       
 
 
 
April 3, 2017 
 
Tulsa County Board of Commissioners 
Ray Jordan Administration Building 
500 S. Denver Avenue 
Tulsa, OK  74103 
 
Re:   Trustee Appointment of Brandon Kearns 
 
Honorable Board of Commissioners, 
 
The term of Trustee Brandon Kearns  will expire May 31, 2017.  GEMS District Board of Trustees 
met on April 3, 2017 and approved action to recommend to the Tulsa County Board of 
Comissioners that Mr. Kearns be considered for reappointment.  Mr. Kearns has agreed to serve 
for another term if appointed.   
 
It is my pleasure to recommend to the Tulsa County Board of Commissioners that Mr. Brandon 
Kearns be appointed to the Glenpool Area Emergency Medical Service District Board of Trustees 
for an additional five-year term. 
 
Respectfully, 
 
 
 
Timothy Lee Fox  
Chairman 
 
  
  
 
  
 

Page 14 of 14


	Agenda
	C) 1) EMS REPORT 03012017-03212017
	D) 1) DISTRICT ADMIN REPORT 20170403
	E) 1) GEMS MIN 030617
	E) 2) PAYMENT CLAIMS AS OF 3-24-17
	E) 3) TRUSTEE KEARNS APPT
	E) 3) TULSA CO COM TRUSTEE RECOMMENDATION

