
  

 

NOTICE 

GLENPOOL AREA EMERGENCY MEDICAL SERVICE 

DISTRICT 

REGULAR MEETING 

 

 

 

  

A Regular Session of the Glenpool Area Emergency Medical Service District will be held at 6:00 p.m. immediately 

following the Glenpool Industrial Authority meeting on Monday, June 5, 2017, at Glenpool City Hall, City Council 

Chambers, 12205 S. Yukon Ave., 3rd Floor, Glenpool, Oklahoma. 

  

  

  

AGENDA   
Page 

 
A) Call to Order - Timothy Lee Fox, Chairman 
 
B) Roll Call, Declaration of Quorum – Susan White, Secretary; Timothy Lee Fox, Chairman 
 
C) EMS Report - Brian Cook, Director of Operations, Mercy Regional EMS 
 
D) District Administrator Report - Susan White, Adm., Sec. 
 
E) Scheduled Business  
 
 1) Public Hearing for the purpose of receiving public comments, if any, on the proposed 

FY 2017-2018 Annual Budget.  

a. Open Public Hearing - Timothy Fox, Chairman  

b. Presentation of Proposed Budget - Julie Casteen, Treasurer  

c. Facilitate Public Comments - Timothy Fox, Chairman  

d. Close Public Hearing - Timothy Fox, Chairman   
2017-06-05-GEMS FY18 Budget Public Hearing 

3 - 8 

 
 2) Discussion and possible action to adopt the 2017-2018 Annual Budget for the 

Glenpool Area Emergency Medical Service District (GEMS).  

(Julie Casteen, Treasurer)   
2017-06-05-GEMS FY18 Budget Adoption 

9 

 
 3) Discussion and possible action to approve minutes from May 1, 2017 meeting. 

(Susan White, Secretary)  
GEMS MIN 050117 

10 - 11 

 
 4) Discussion and possible action to approve FY 16-17 Budget Amendments resulting in 

an anticipated $228,154 remaining in Fund Balance.  

(Julie Casteen, Treasurer)   
2017-06-05-GEMS FY17 Budget Amendment 

12 - 13 

 
 5) Discussion and possible action to appoint Timothy Fox, Chairman, as checking 

account signatory.  

(Julie Casteen, Treasurer)   
2017-06-05-GEMS Bank Signatory 

14 

 
 6) Discussion and possible action to approve purchase order(s) and receipts register 

totaling $33,338.09.  

(Julie Casteen, Treasurer)   
2017-06-05-Staff Report GEMS Payment Claims as of 5-26-17 

15 - 43 
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F) Adjournment 
This notice and agenda was posted at Glenpool City Hall, 12205 S. Yukon Ave., Glenpool, Oklahoma, on __________________, ______ at 

_____________am/pm. 
Signed:                                                                     
             City Clerk               
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Glenpool Area Emergency Medical Service District 
12205 South Yukon Avenue 
Glenpool, Oklahoma  74033 

To: 
From:   
Date: 

HONORABLE CHAIRMAN AND GEMS DISTRICT BOARD MEMBERS 
Julie Casteen, District Treasurer 
May 26, 2017 

Subject:  FY17‐18 Budget Public Hearing 

Background: 
According  to  the Emergency Medical Service District Budget Act  (19.O.S. §§ 35‐1701  through 
35‐1801), at least one public hearing must be held no later than 15 days prior to the beginning 
of the budget year (July 1). 

Staff Recommendation: 
Staff  recommends  that  the  Chairman  declare  a  public  hearing  for  the  purpose  of  receiving 
citizen  input  concerning  the  Fiscal  Year  2017‐2018  Proposed  Budget  for  the  Glenpool  Area 
Emergency Medical Services District. 

Attachments: 
FY17‐18 Proposed Budget 
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FY17-18 Proposed Budget 
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12205 South Yukon Avenue 
Glenpool, Oklahoma 74033 

May 26, 2017 

Dear Chairman and Members of the Glenpool Area Emergency Medical Service District: 

The accompanying the Glenpool Area Emergency Medical Service District (“GEMS”) 
proposed budget for the 2017-2018 fiscal year is submitted for your review and 
discussion. The annual budget process provides GEMS with the opportunity to review 
not only where it has been historically, but where it is headed in the future. The results 
of that process are encapsulated in the estimated revenues and expenditures/expenses 
that are included in the accompanying budget proposal. 

The FY 2017-2018 budget proposal is prepared and presented in accordance with the 
Oklahoma Emergency Medical Service District Budget Act. 

Highlights of the proposed budget include: 
• Revenues from Ad Valorem taxes totaling $256,553
• Funding for the ambulance service contract with Mercy Regional totaling

$144,000
• $105,300 for reimbursements to the City for first responder and administrative

services

The FY17-18 proposed expenditures rely on the use of $65,712 in fund balance. 

Sincerely, 

Susan White 
District Administrator 
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$ %

Revenues:

Ad Valorem Tax 233,603$            241,948$            253,800$            256,553$            14,605$       6.0%

Interest Earned 159                      ‐                            ‐                            ‐                            ‐                    NA

Total Revenues 233,761$            241,948$            253,800$            256,553$            14,605$       6.0%

Expenditures:

Personal Services 10,865$              10,865$              10,865$              10,865$              ‐$                  0.0%

Materials & Supplies 19,387                19,350                19,350                30,000                 10,650         55.0%

Other Charges & Services 171,582              312,049              267,743              273,400              (38,649)        ‐12.4%

Travel & Training 1,411                   8,000                   8,000                   8,000                   ‐                    0.0%

Capital Outlay ‐                            71,200                71,200                ‐                            (71,200)        ‐100.0%

Total Expenditures 203,245$            421,464$            377,158$            322,265$            (99,199)$     ‐23.5%

Excess (deficiency) of revenues over 

expenditures 30,516$              (179,516)$          (123,358)$          (65,712)$             113,804$    ‐63.4%

Other Financing Sources (Uses):

Transfers In ‐$                         ‐$                         ‐$                         ‐$                          ‐$                  NA

Transfers Out ‐                            ‐                            ‐                            ‐                            ‐                    NA

Transfer to Fund Balance ‐                            ‐                            ‐                            ‐                            ‐                    NA

Total Other Fin Sources (Uses) ‐$                         ‐$                         ‐$                         ‐$                          ‐$                  NA

Net Change in Fund Balance 30,516$              (179,516)$          (123,358)$          (65,712)$             113,804$    ‐63.4%

Beginning Fund Balance 377,153$            407,670$            407,670$            284,312$            (123,358)$   ‐30.3%

Ending Fund Balance 407,670$            228,154$            284,312$            218,600$            (9,554)$        ‐4.2%

GLENPOOL AREA EMERGENCY MEDICAL SERVICE DISTRICT

FY 2018 PROPOSED BUDGET

GENERAL FUND

 FY2016 

ACTUAL 

6/30/2016 

 FY2017 

BUDGET

(as amended) 

 FY2017 

PROJECTED 

06/30/2017 

 FY2018 

BUDGET 

ESTIMATE 

 CHANGE OVER FY17 

BUDGET AS AMENDED 

Page 1 of 1
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5-24-2017 07:55 PM                                        CITY  OF  GLENPOOL                                                  PAGE:  1
                                                      PROPOSED BUDGET WORKSHEET
                                                         AS OF:  JUNE 30TH, 2017

31 -GEMS
REVENUES
                                                                  (-------------- 2016-2017 ---------------)(------- 2017-2018 --------)
                                        2014-2015      2015-2016      CURRENT    YEAR-TO-DATE    PROJECTED     REQUESTED      PROPOSED
                                          ACTUAL         ACTUAL        BUDGET       ACTUAL        YEAR END       BUDGET        BUDGET

________________________________________________________________________________________________________________________________________

NON-DEPARTMENTAL
================

TAXES
31-5-00-5006 TAXES                         220,762        233,603       241,948       245,346       253,800       256,553  ____________
     EST VAL $83,026,723        0         0.00                                                                                        256,553
  TOTAL TAXES                              220,762        233,603       241,948       245,346       253,800       256,553

INVESTMENT INCOME
31-5-00-5301 INTEREST                          165            159             0             0             0             0  ____________
  TOTAL INVESTMENT INCOME                      165            159             0             0             0             0

OTHER FINANCING SOURCES
31-5-00-5409 USE OF FUND BALANCE                 0              0       179,516             0       123,358        65,712  ____________
  TOTAL OTHER FINANCING SOURCES                  0              0       179,516             0       123,358        65,712
                                   ____________________________________________________________________________________________________

TOTAL NON-DEPARTMENTAL                     220,927        233,761       421,464       245,346       377,158       322,265
________________________________________________________________________________________________________________________________________

TOTAL REVENUES                              220,927        233,761       421,464       245,346       377,158       322,265
                                       ===========    ===========   ===========   ===========   ===========  ============  ============
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5-24-2017 07:55 PM                                        CITY  OF  GLENPOOL                                                  PAGE:  2
                                                      PROPOSED BUDGET WORKSHEET
                                                         AS OF:  JUNE 30TH, 2017

31 -GEMS
GEMS
DEPARTMENTAL EXPENDITURES                                          (-------------- 2016-2017 ---------------)(------- 2017-2018 --------)
                                        2014-2015      2015-2016      CURRENT    YEAR-TO-DATE    PROJECTED     REQUESTED      PROPOSED
                                          ACTUAL         ACTUAL        BUDGET       ACTUAL        YEAR END       BUDGET        BUDGET

________________________________________________________________________________________________________________________________________

PERSONAL SERVICES
31-6-01-6101 SALARIES & WAGES                8,735         10,000        10,000         8,333        10,000        10,000  ____________
31-6-01-6111 FICA                              777            765           765           638           765           765  ____________
31-6-01-6114 UNEMPLOYMENT                      111            100           100            75           100           100  ____________
  TOTAL PERSONAL SERVICES                    9,622         10,865        10,865         9,046        10,865        10,865

SUPPLIES
31-6-01-6202 OPERATING SUPPLIES              4,010          5,664        10,000         6,774        10,000        15,000  ____________
31-6-01-6206 MINOR EQUIPMENT                     0         13,724         9,350             0         9,350        15,000  ____________
  TOTAL SUPPLIES                             4,010         19,387        19,350         6,774        19,350        30,000

OTHER CHARGES & SERVICES
31-6-01-6210 AMBULANCE CONTRACT            114,000         80,003       144,000       120,000       144,000       144,000  ____________
31-6-01-6225 FIRST RESPONDER/ADMIN FEES     41,781         90,451       113,511        81,789       113,511       105,300  ____________
31-6-01-6236 AUDIT FEES                          0            925        54,438             0        10,232        24,000  ____________
31-6-01-6254 MISC SERVICES & CHARGES           646            203           100             0             0           100  ____________
  TOTAL OTHER CHARGES & SERVICES           156,427        171,582       312,049       201,789       267,743       273,400

TRAVEL & TRAINING
31-6-01-6262 TRAVEL AND TRAINING                 0          1,411         8,000         5,570         8,000         8,000  ____________
  TOTAL TRAVEL & TRAINING                        0          1,411         8,000         5,570         8,000         8,000

CAPITAL EXPENDITURES
31-6-01-6333 CAPITAL PURCHASES                   0              0        71,200             0        71,200             0  ____________
  TOTAL CAPITAL EXPENDITURES                     0              0        71,200             0        71,200             0

OTHER FINANCING USES                    ___________    ___________   ___________   ___________   ___________  ____________  ____________
________________________________________________________________________________________________________________________________________

TOTAL GEMS                                 170,060        203,245       421,464       223,178       377,158       322,265
________________________________________________________________________________________________________________________________________

TOTAL EXPENDITURES                          170,060        203,245       421,464       223,178       377,158       322,265
                                       ===========    ===========   ===========   ===========   ===========  ============  ============

REVENUE OVER/(UNDER) EXPENDITURES            50,868         30,516             0        22,168             0             0
                                       ===========    ===========   ===========   ===========   ===========  ============  ============
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Glenpool Area Emergency Medical Service District 
12205 South Yukon Avenue 
Glenpool, Oklahoma  74033 

To: 
From:  
Date: 

HONORABLE CHAIRMAN AND GEMS DISTRICT BOARD MEMBERS 
Julie Casteen, District Treasurer 
May 26, 2017 

Subject: FY17-18 Budget Adoption 

Background: 
The GEMS District intends to hold a public hearing on the FY18 Proposed Budget at its June 5, 
2017 regular meeting. Following the public hearing, the District may make a motion to adopt 
the appropriations contained in the proposed budget.  

Staff Recommendation: 
Staff recommends adoption of the budget for Fiscal Year 2017-2018. 

Attachments: 
None 
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MINUTES 

GLENPOOL AREA EMERGENCY MEDICAL SERVICE DISTRICT 

Regular Meeting 

May 1, 2017 
 
The Regular Meeting of the Glenpool Area Emergency Medical Service District was held at Council Chambers, Glenpool 

City Hall.  Trustees present: Tim Fox; Momodou Ceesay; Patricia Agee; Brandon Kearns and Jacqueline Triplett-Lund.  

 

Staff present: Lowell Peterson, District Legal Counsel; Susan White, District Administrator, Secretary; and Julie Casteen, 

District Treasurer. Roger Kolman, City Manager, and Brett Copple with Mercy Regional EMS were also present. 

 

A) Chairman Fox called the meeting to order at 9:01 p.m. 

 

B) Secretary White called the roll and Chairman Fox declared a quorum present. 

 

C)  EMS Report - Brian Cook, Director of Operations, Mercy Regional EMS 

 Brett Copple, Manager presented the report for the period of March 22 to April 26, 2017.  Mercy logged 142 

calls during that period and maintained a 95% response time compliance. 

 Mr. Copple detailed the protocol used for dispatching a second ambulance.  This was in response to a question 

from the Board at the previous meeting.   

 

D)  District Administrator Report - Susan White, Adm., Sec. 

 The OSAI has already assigned an auditor for the 2016 audit.  She spent April 11-13 on site and has concluded 

her field work.  Ms. White anticipates a swifter process than previous audits. 

 Ms. White and Julie Casteen, Treasurer met during a phone conference with the Tulsa County Purchasing 

Director to discuss the County’s purchasing policy and consider application to GEMS to expedite the process 

while maintaining statutory procedures. 

 

E) Scheduled Business 

 

1) Discussion and possible action to elect Chairman. 

MOTION: Trustee Lund moved, second by Trustee Agee to elect Timothy Fox as Chairman. 

FOR: Trustee Lund; Trustee Ceesay; Trustee Fox; Trustee Agee; Trustee Kearns 

AGAINST:  None 

Motion carried. 

 

2) Discussion and possible action to elect Vice Chairman. 

MOTION: Trustee Lund moved, second by Trustee Agee to elect Momodou Ceesay as Vice Chairman. 

FOR: Trustee Ceesay; Chairman Fox; Trustee Agee; Trustee Kearns; Trustee Lund 

AGAINST:  None 

Motion carried. 

 

3) Discussion and possible action to approve minutes from April 3, 2017, 2017 meeting. 

MOTION:  Trustee Lund moved, second by Vice Chairman Ceesay to approve minutes as presented.  

FOR: Chairman Fox; Trustee Agee; Trustee Lund; Vice Chairman Ceesay 

AGAINST:  None 

ABSTAIN:  Trustee Kearns (absent April 3) 

Motion carried. 

 

4) Discussion and possible action to adopt Resolution No. 1700GEMS, A Resolution Authorizing The Glenpool 

Area Emergency Medical Service District To Appoint Requisitioning And Receiving Officers And To Set 

Authority For The Positions. 

The purpose of the Resolution was to appoint Officers to enhance internal controls and effectuate the requisition 

process.  The addition of the appointments will provide a procedure to order goods and services under statutory 
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spending limits.  Claims approval will remain the duty of the Board before payment can be made. Susan White, 

Adm. recommended approval of the Resolution. 

MOTION: Trustee Kearns moved, second by Trustee Agee to adopt Resolution No. 1700GEMS as presented. 

approve purchase order and receipts register as presented. 

FOR: Trustee Agee; Trustee Kearns; Trustee Lund; Vice Chairman Ceesay; Chairman Fox 

AGAINST:  None 

Motion carried. 

 

5) Discussion and possible action to purchase two Physio Control Lifepak 15 cardiac monitor/defibrillators with 

associated equipment for a price not to exceed $72,000.00 as quoted. 

Paul Newton, Fire Chief presented a proposal to purchase 2 cardiac monitor/defibrillators.  He advised the Board 

that the purchase was included in the current budget and recommended approval.   

MOTION:  Trustee Lund moved, second by Vice Chairman Ceesay to approve the purchase of the equipment as 

described at a cost not to exceed $72,000.00. 

FOR:  Trustee Kearns; Trustee Lund; Vice Chairman Ceesay; Chairman Fox; Trustee Agee 

AGAINST:  None 

Motion carried. 
 

6) Discussion and possible action to approve purchase order(s) and receipts register totaling $28,980.12. 

MOTION: Trustee Kearns moved, second by Trustee Agee to approve purchase order and receipts register 

presented, plus $2,392.00 bringing the total to $31,372.12. 

FOR: Trustee Lund; Vice Chairman Ceesay; Chairman Fox; Trustee Agee; Trustee Kearns 

AGAINST:  None 

Motion carried. 

 

7) Discussion and possible action to accept the FY 2017 Estimate of Needs engagement letter from Arledge & 

Associates, direct the Chairman to sign the letter on behalf of the Board and the District Treasurer to sign on 

behalf of Management. 

Ms. Casteen, Treasurer advised the Board that GEMS is statutorily required to provide an Estimate of Needs to the 

County Excise Board annually.  A review by an independent accountant is also required.  Staff have sought the 

assistance of Arledge & Associates to act in this capacity.  Staff recommended acceptance of the engagement letter 

submitted on behalf of Arledge & Associates for the purpose stated. 

MOTION: Vice Chairman Ceesay moved, second by Trustee Agee to accept the FY 2017 Estimate of Needs 

engagement letter from Arledge & Associates and direct the Chairman and District Treasurer to sign the letter. 

FOR: Vice Chairman Ceesay; Chairman Fox; Trustee Agee; Trustee Kearns; Trustee Lund  

AGAINST:  None 

Motion carried 

F) Adjournment. 

 There being no further business, the meeting was adjourned at 9:24 p.m.  

 
                                                          ____________________________________ 

                                                                Date 

 

ATTEST:  

                                                                                ____________________________________ 

_________________________________                         Chairman 

Clerk/Secretary  
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Glenpool Area Emergency Medical Service District 
12205 South Yukon Avenue 
Glenpool, Oklahoma  74033 

To: 
From:  

Date: 

HONORABLE CHAIRMAN AND GEMS DISTRICT BOARD MEMBERS 
Julie Casteen, District Treasurer 

May 26, 2017 

Subject: FY16-17 Budget Amendments 

Background: 
As part of the fiscal year-end closing process, budget transfers are typically needed to ensure 
actual expenditures do not exceed appropriations in each account.  Section 1720 of the 
Emergency Medical Service District Budget Act (19 O.S. Sec. 1701, et seq.) gives the Board 
authority to approve the transfer of funds between accounts. 

The original adopted budget included $77,256 for first responder/admin reimbursements to be 
made to the City. Based on the number of EMR runs through April 30, 2017, the projected 
reimbursement amount to the City for FY17 is $113,511, including a substantial buffer in case of 
extreme call volumes. 

In addition, it has been determined that audit expense appropriations may not be lapsed 
without prior approval by the State Auditor and Inspector. As of June 30, 2017, the 
appropriated amount for audit expense should be $54,438. The current appropriation is 
$22,612, a difference of $31,826. A request will be made upon completion of the FY16 audit for 
any unexpended appropriation to be lapsed and returned to fund balance. 

To balance the budget at the account level, a transfer of appropriation is required from the 
transfer to reserves budget to the First Responder Expenses account and to the Audit Expense 
account as outlined in Exhibit A. It is also recommended to decrease the Interest income 
revenue to zero to reflect actual revenues.

The amended budget reflects an anticipated ending fund balance of $228,154. Final results of 
the FY16-17 revenues and expenditures will be presented at a future meeting. 

Staff Recommendation: 
Staff recommends approval of the amended budget. 

Attachments: 
FY 16-17 Budget Amendments 
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EXHIBIT A

APPROVED RESTATED
ACTUALS BUDGET BUDGET

FY2016 FY2017 AMENDMENTS FY2017

Personal Services:
Salaries and Wages 10,000$               10,000$               -$                         10,000                 
FICA 765                      765                      -                           765                      
Unemployment 100                      100                      -                           100                      

Supplies:
Operating Supplies 5,664                   10,000                 -                           10,000                 
Minor Equipment 13,724                 9,350                   -                           9,350                   

Other Charges & Services
Ambulance Contract 80,003                 144,000               -                           144,000               
First Responder/Admin Fees 90,451                 77,256                 36,255                 113,511               
Audit Fees 925                      22,612                 31,826                 54,438                 
Misc Services and Charges 203                      100                      -                           100                      

Travel & Training:
Travel & Training: 1,411                   8,000                   -                           8,000                   

Capital Expenditures:
Capital Purchases -                           71,200                 -                           71,200                 

Total Expenditures 203,245$             353,383$             68,081$               421,464$             

Beginning Fund Balance 377,153$             341,949$             65,721$               407,670$             

Operating Revenues 233,603               241,948               -                           241,948               
Non-Operating Revenues 159                      50                        (50)                       -                           
Other Financing Sources -                           -                           -                           -                           

Expenses 203,245               353,383               68,081                 421,464               
Non-Operating Expenses -                           -                           -                           -                           

Ending Fund Balance 407,670$             230,564$             (2,410)$                228,154$             

GLENPOOL EMERGENCY MEDICAL SERVICE DISTRICT
FY16-17 BUDGET AMENDMENTS
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Glenpool Area Emergency Medical Service District 
12205 South Yukon Avenue 
Glenpool, Oklahoma  74033 

 
   
To: HONORABLE CHAIRMAN AND GEMS DISTRICT BOARD MEMBERS 
From:   Julie Casteen, District Treasurer 
Date: May 26, 2017 
Subject: GEMS Checking Account Signatory 
 
 
Background: 
To maintain proper internal controls, a minimum of three signatories are needed on the 
District’s checking account. With the resignation of Roger Kolman, the appointment of a new 
signatory is necessary.   
 
Staff Recommendation: 
Staff recommends a motion to appoint Timothy Lee Fox as a signatory on the GEMS checking 
account. 
 
Attachments: 
None. 
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Glenpool Area Emergency Medical Service District 
12205 South Yukon Avenue 
Glenpool, Oklahoma  74033 

 
   
To: HONORABLE CHAIRMAN AND GEMS DISTRICT BOARD MEMBERS 
From:   Julie Casteen, District Treasurer 
Date: May 26, 2017 
Subject: Approval of Purchase Order Receiving Report and Payment Claims as of 

5/26/17 totaling $33,338.09 
 
 
Background: 
A purchase order receiving report and a list of claims to be paid is presented to the Board 
monthly for approval. 
 
Staff Recommendation: 
Staff recommends a motion to accept the PO Receipt Register report dated 5/26/17 and 
approve the following payments: 
 

 
 
Attachments: 

1. PO Receipt Register dated 5/26/17 totaling $33,338.09 
2. Purchase Order Claims Register dated 5/26/17 totaling $33,338.09 
3. Purchase Orders and Invoices totaling $33,338.09 

 

P.O. Number Account Description Vendor Invoice # Amount
17-07412 31-6-01-6202 Medical Supplies Arrow International 94815569         557.54 
17-06357 31-6-01-6210 May Ambulance Service Centurion Health Systems 1413  $12,000.00 
17-06343 31-6-01-6225 April City Reimbursement City of Glenpool 4/30/2017      9,482.00 
17-07410 31-6-01-6202 Medical Supplies Curtin Drugs 691033           60.00 
17-07410 31-6-01-6202 Medical Supplies Curtin Drugs 691034           30.00 
17-07410 31-6-01-6202 Medical Supplies Curtin Drugs 691032           35.00 
17-07410 31-6-01-6202 Medical Supplies Curtin Drugs 688476           39.38 
17-07410 31-6-01-6202 Medical Supplies Curtin Drugs 691035           70.00 
17-07409 31-6-01-6202 Medical Supplies Emergency Medical Products 1905087         621.85 
17-07411 31-6-01-6202 Medical Supplies Henry Chein, Inc. 41422701           90.76 
17-06390 31-6-01-6202 Cylinder Rental Pace Products of Tulsa 112669         120.00 
17-07443 31-6-01-6236 FY14-15 Audit Fees State Auditor & Inspector 113127    10,231.56 

Total 33,338.09$ 
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