
 
NOTICE

 GLENPOOL UTILITY SERVICE AUTHORITY
SPECIAL MEETING

 
A Special Session of the Glenpool Utility Service Authority will be held at 6:00 p.m. immediately following the 
Glenpool City Council Meeting on February 21, 2023 at Glenpool City Hall, City Council Chambers, 12205 S. 
Yukon Ave., 3rd Floor, Glenpool, Oklahoma.
 
NOTE: The Glenpool Utility Service Authority will be assembled for the meeting at the City Council 
Chambers, 12205 S. Yukon Ave, Glenpool, Oklahoma.  Members of the public are invited to attend the in-
person meeting, or join a live broadcast at this link:
Join Zoom Meeting
https://us02web.zoom.us/j/89753555435?pwd=QzdFVjA1b0lKa1lSUFlKbUNrUUxtdz09
Meeting ID:  897 5355 5435
Passcode: 974088
One tap mobile
+13462487799, US (Houston)
+14086380968, US (San Jose)
Dial by your location
  +1 253 215 8782 US (Tacoma)
  +1 346 248 7799 US (Houston)
Meeting ID: 897 5355 5435
Passcode: 974088
Find your local number: https://us02web.zoom.us/u/kdrY6w7ABX
 
The GUSA Board welcomes comments from citizens of Glenpool who wish to address any item on the agenda.

 Speakers attending in PERSON are required to complete the Request to Speak form located on the 
agenda table and return to the City Clerk PRIOR TO THE CALL TO ORDER.

 Speakers attending via ZOOM  are required to complete the Request to Speak form located on our 
website: https://glenpoolonline.civicweb.net/document/19057/Request%20to%20Speak%20Form.pdf 
and email it to the City Clerk: Wknight@cityofglenpool.com  PRIOR TO 6:00 PM, FEBRUARY 21, 
2023.

 
 
 

AGENDA 
Page

A) Call to Order - Joyce G. Calvert, Chair

B) Roll Call, Declaration of Quorum – Wendy Knight, Secretary; Joyce G. Calvert, Chair

C) Trustee Comments

D) Public Comments

E) Consideration and appropriate action relating to a request for approval of the Consent Agenda.  (All 
matters listed under "Consent" are considered by the GUSA Board to be routine and will be enacted by 
one motion.  Any Trustee may, however, remove an item from the Consent Agenda by request.  A motion 
to adopt the consent Agenda is non-debatable.)
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F) Consideration and appropriate action relating to items removed from the Consent Agenda

G) Scheduled Business

1) Discussion and possible action to approve or deny Amendment No. 1, to the 
Agreement for Engineering Services between Glenpool Utility Services Authority, and 
S2E Engineering, PLLC.
(David Agbetunsin, City Engineer)
Staff Report - Amendment no 1 to agreement between GUSA and S2E Engineering

3 - 28

2) Discussion and possible action to approve, deny or amend an Engagement Letter for 
Legal Services with Rosenstein, Fist & Ringold.
(David Tillotson, City Manager)
Engagement Letter (GUSA)

29 - 32

3) Discussion and possible action to enter into Executive Session for the purposes of A) 
engaging in confidential communications between the GUSA Board of Trustees and its 
attorney concerning a pending claim, action or possible litigation against J.E. Dirt 
Wurx, LLC and/or its surety, Merchants National Bonding, Inc., related to the 
Kendalwood North Park Drainage Improvement Project, the Board having been 
advised by its attorney that disclosure will seriously impair the ability of GUSA to 
process or conduct the claim, action or possible litigation in the public interest, 
pursuant to 25 O.S. § 307.B.4 of the Open Meeting Act; and B) discussing the 
purchase or appraisal of certain real property, pursuant to Title 25, Section 307(B)(3) 
of the Oklahoma Statutes.
(David Tillotson, City Manager)

4) Discussion and possible action to reconvene in Regular Session.
(Joyce G. Calvert, Chair)

5) Discussion and possible action to approve or deny authorizing GUSA’s attorney to 
proceed with a pending claim, action or possible litigation against J.E. Dirt Wurx, LLC 
and/or its surety, Merchants National Bonding, Inc., in a manner consistent with the 
discussion in executive session.
(David Tillotson, City Manager)

6) Discussion and possible action to authorize the City Manager to make an offer and 
negotiate on behalf of GUSA for the purchase of certain real property located in the 
City of Glenpool on terms consistent with the discussion in executive session, subject 
to a mutually agreeable real estate purchase and sale agreement to be approved by the 
Board at a future meeting.
(David Tillotson, City Manager)

H) Adjournment
This notice and agenda was posted at Glenpool City Hall, 12205 S. Yukon Ave., Glenpool, Oklahoma, on February 16, 2023, by 5:30 pm.
Signed: Wendy Knight 
             Secretary              
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12205 S. Yukon, Glenpool, OK  74033 OFFICE: 918-322-5409 FAX: 918-209-4641 

Mayor Joyce Calvert, Ward 3; Vice-Mayor Brandon Kearns, At-Large; 
 Tim Fox, Ward 1; Chris Brobst, Ward 2; Jacqueline Lund, Ward 4 

City Manager David Tillotson, Assistant City Manager Susan White, City Clerk Wendy Knight 
www.glenpoolonline.com 

 
To:  Glenpool Utility Services Authority 

Chairperson and Trustees 
 

From:  David Agbetunsin, City Engineer 
 

Date:   February 13, 2023 
 

Re:   Approval of Amendment No1. To Agreement for Engineering Services Between GUSA and S2E 
Engineering, PLLC. 

 
Background: 
 
Glenpool Utility Services Authority (GUSA) received a letter on December 28, 2022, from the Oklahoma 
Department of Environmental Quality (ODEQ) referenced “Consent Order 19-289, Addendum A”. 
Addendum A to the Consent Order 19-289 requires GUSA to: 

1. Obtain approval for a new or amended 208 Plan and resulting waste load allocation (“WLA”).  
2. Submit an approvable engineering report to DEQ for eliminating permit limit violations at the 

wastewater treatment facility, including a schedule for its implementation. 
Task 1 stated above has been completed as a part of the agreement with S2E Engineering, PLLC. Task 2 is 
outstanding and has a deadline of October 1, 2023. This task requires completion of a geotechnical 
investigation report, sludge management plan and an update to the 2020 engineering report. 
 
Staff has amended the existing agreement between GUSA and S2 Engineering, PLLC, dated December 13, 
2021, to execute Task 2 of the Consent Order 19-289 Addendum A. The change to the agreement between 
GUSA and S2E Engineering PLLC would delete “Task A2-Synoptic Study, Modeling and WLA” on the original 
agreement, and replace it with “Task A2-DEQ Consent Order Addendum-Update Engineering Report”. The 
total cost of the amended Task-A2 is forty-one thousand dollars ($41,000.00). The amendment to the 
original agreement between GUSA and S2E Engineering results in a reduced total cost of $2,200 to the 
original total contract cost. 
 
Staff Recommendation: 
 
Staff recommends the approval of the amendment No.1 to Agreement for Engineering Services Wasteload 
Allocation Study and Wetlands Delineation Report Wastewater Treatment Plant (WWTP). 
 
Attachments: 
 

• Agreement for Engineering Services Wasteload Allocation Study and Wetlands Delineation Report 
Wastewater Treatment Plant (WWTP) 

• Amendment No.1 to Agreement for Engineering Services Wasteload Allocation Study and 
Wetlands Delineation Report Wastewater Treatment Plant (WWTP) 

• Consent Order 19-289, Addendum A 
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AMENDMENT NO. 1 
TO 

AGREEMENT FOR ENGINEERING SERVICES 
BETWEEN 

GLENPOOL UTILITY SERVICES AUTHORITY, OWNER 
AND 

S2 ENGINEERING, PLLC, ENGINEER 
FOR  

 
 
THIS AMENDMENT NO. 1, made and entered into this _______ day of 
_________________2023, by and between Glenpool Utility Services Authority, 
hereinafter referred to as Owner, and S2 Engineering, PLLC, hereinafter referred to as 
Engineer, said parities being the same who executed the original Agreement for 
Engineering Services, dated the 13th day of December 2021. 
 
 W I T N E S S E T H: 
 
WHEREAS Owner requires certain engineering services outside the Scope of Services 
stated in Attachment A of the aforementioned original Agreement; and, 
 
WHEREAS Engineer is prepared to provide said additional services, 
 
NOW THEREFORE, Engineer and Owner agree to amend certain items of the original 
Agreement as follows: 
 
Item No. 1 
 
Delete “Task A2-Synoptic Study, Modeling and WLA” in its entirety and replace with the 
Task A2 as follows: 
 
Task A2- DEQ Consent Order Addendum-Update Engineering Report. 
 
Background. Original Task A2-Synoptic, Modeling and WLA was no longer needed to 
meet the DEQ approval for the Wasteload Allocation (WLA) for the Arkansas River 
discharge. Therefore, Owner desires to repurpose Engineer’s efforts and fee under this 
original task to assist Owner with addressing DEQ Consent Order 19-289 (Addendum A). 
 
On December 14, 2020, Glenpool submitted to DEQ an Engineering Report (ER) 
prepared by S2 Engineering, PLLC in response to DEQ Consent Order 19-289. This ER 
summarized the need for new wasteload allocation for the increased plant capacity and 
certain addition items necessary for constructing the new mechanical plant. DEQ 
identified these deficiencies and included them as an Addendum to the Consent Order, 
as follows: 
 

WASTELOAD ALLOCATION STUDY AND WETLANDS DELINEATION REPORT 

WASTEWATER TREATMENT PLANT (WWTP) 
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• Obtain approval for a new or amended 208 Plan for the increased wasteload 
allocation for the new plant. This task is already completed. 

• Submit an approval engineering report to DEQ for eliminating the permit violations 
at the wastewater Treatment Facility (WWTF) including a schedule for its 
implementation. This task requires completion of a geotechnical investigation 
report, preparation of sludge management plant and update to the 2020 
engineering report.  

 
The purpose of the Task A2 included in this Amendment No. 1 is to complete the above 
items as required in the Consent Order 19-289 Addendum A, as further described below: 
 
Site Geotechnical Investigation. For the proposed mechanical plant, additional land 
(currently not owned by the Owner) adjacent to the existing sites will be necessary. Owner 
has identified two sites (Site 1 and Site 2) for this purpose. Site 1 is immediately to the 
south and Site 2 is to the southeast of the existing site. Engineer will secure services of 
a qualified geotechnical consultant to prepare the geotechnical report for the sites. The 
purpose of the geotechnical investigation is to determine general sub-surface site 
conditions, presence of groundwater, depth to augur refusal bed rock and to provide sub 
surface material classifications. Geotechnical Investigation will include the following 
tasks: 
    

a. Field Investigation. Engineer will explore the subsurface conditions at both sites 
by drilling a total 6 soil test borings, 3 borings for each site. The boring will be 
drilled to 25 feet below existing ground surface. The borings will be advanced 
with a truck/track-mounted drill rig using augers to advance the boreholes. 
Split-barrel samples will be obtained for laboratory testing. Bedrock, if 
encountered, will be either cored or evaluated by using Texas Cone 
Penetrometer (TCP). In addition, any noxious odors (such as hydrocarbon) will 
be recorded, and the soil sample collected for further laboratory testing for Total 
Petroleum Hydrocarbon (TPH). TPH-laboratory testing allowance is included in 
the fee compensation for Engineer’s use subject to Owner approval for such 
laboratory testing.  
 
Groundwater levels in the borings will be measured and recorded during 
drilling, at the completion of drilling, and at 24 hours after drilling, if applicable. 
Borings will be plugged under the appropriate Oklahoma Water Resources 
Board (OWRB) regulations.  
 
Engineer’s geotechnical consultant will coordinate public utility locating 
services (Oklahoma One Call) prior to starting fieldwork. Please be aware that 
penetrating the ground surface is inherently risky. It is impossible to determine 
with certainty the precise location of all structures, including utilities, which may 
be buried in the ground. Therefore, the disruption/damage of utilities or 
underground structures which have not been marked will be the responsibility 
of the utility company.  
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Owner shall be responsible for securing permission for site access from 
landowners for the field work. Field work requires the use of a truck/track-
mounted drill rig and pickup trucks/cars to traverse the site(s) to the drilling 
locations. Engineer’s geotechnical consultant shall restore the bore holes sites 
to original condition after the field investigation and exercise care during drill rig 
travel on sites to protect existing ground conditions. However, truck tracks and 
normal disturbance from drill-rig travel across the sites are expected, and it is 
understood that this will be conveyed to the site owners as part of site access 
approval.  
 

b. Geotechnical Laboratory Testing. Engineer’s geotechnical consultant will 
conduct laboratory testing. All laboratory tests will be conducted in accordance 
with ASTM standards. Depending on the soils encountered, the selection of 
number and type of test will be made on representative soil samples. The tests 
will include the following: Water Content; Atterberg limits; Grain Size 
distribution. 
 

c. Geotechnical Report. Engineer is responsible for the geotechnical report 
prepared under the direction of a professional engineer registered in the State 
of Oklahoma. The report will include boring location plan(s), boring logs, field 
and laboratory test results, and professional interpretations of the exploration 
and test data. 

  
d. Limitations. The goals of the geotechnical report are to assess the subsurface 

conditions and to provide relevant information for the DEQ approval of the 
engineering report, and to provide relevant information for site selection. During 
detailed design phase for the project additional geotechnical investigation will 
be necessary specific to actual layout of structures on the selected site to 
provide detailed structural foundation and pavement design information. This 
additional work is not included in the basic scope of services; however, this 
work can be scheduled by the Owner as part of the design phase tasks for the 
overall mechanical plant project.  

 
e. Wetlands. Wetland delineation reports for both sites previously prepared by the 

Engineer identified potential wetlands, and a request for wetlands jurisdictional 
determination is currently under review by the US Army Corps of Engineers 
(USACE). Based on the USACE determination certain wetland avoidance or 
mitigation activities will be required which the Owner will include as part of 
future design phase tasks for the project. 

 
f. Floodplain. Certain portion of land area within both sites are in the 100-year 

flood zone. A flood protection berm and flood plain permitting will be required 
which the Owner will include as part of future design phase tasks for the project. 

 
Sludge Management Plan. Engineer shall prepare the sludge management plan (SMP) 
suitable for DEQ review and approval. The SMP shall address the removal and disposal 
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of existing sludge within the existing lagoon as well as for future disposal of sludge from 
the new mechanical plant. 
 

a. Removal and Disposal of Sludge from Existing Lagoon. In 2015 a sludge study 
report was prepared by Cowan Group Engineering for the Owner and this 
report provided existing sludge quantity and quality estimates. Engineer will 
utilize the information from this study and use engineering calculations to 
update the sludge quantity estimate to current level. Engineer will prepare the 
SMP on the proposed sludge removal and disposal methods for DEQ approval. 
  

b. Disposal of Sludge from New Mechanical Plant. Engineer will prepare the SMP 
for the proper disposal of sludge from the new mechanical plant. The new 
mechanical plant will include aerobic digestion and mechanical sludge 
dewatering. Engineer will prepare the SMP to address the disposal of 
dewatered sludge from the new mechanical plant to include the option of landfill 
disposal versus land applications for agricultural use. The SMP will summarize 
conceptual cost comparisons and provide pros and cons of each method to aid 
in Owner’s selection for a disposal method for DEQ approval. For land 
application option, the SMP will summarize the land area requirements and 
characteristics, but actual agricultural land selection, land lease and 
procurements are not included in the basis scope of services but can be 
accomplished as future tasks by the Owner.  

 
c. SMP Report. Engineer will prepare the SMP report for Owner review and 

finalization, and for DEQ approval.  
 

Engineering Report Update. Engineer will update the engineering report prepared in 
2020 to incorporate the geotechnical information, the sludge management plan as well 
as the site selection and provide a schedule for the new mechanical plant project 
completion as required in the DEQ consent order. A draft copy of the report will be 
submitted for Owner review and comments and for the final report. Engineer will prepare 
the final report for DEQ approval and assist the Owner during the DEQ review and the 
engineering report approval process. 
 
Item No. 2 
 
Revise Section “III-COMPENSATION FOR SERVICES AND EXPENSES OF THE 
ENGINEER” as follows: 
 
III. COMPENSATION FOR SERVICES AND EXPENSES OF THE ENGINEER 

A. Engineering Services:  For the basic services outlined above, City will pay 
the Engineer the following lump sum: 
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TASK Compensation  

TASK A- Wasteload Allocation Study for 
the Arkansas River Discharge 

  

 Task A1- Desktop Modeling $26,400 (No Change) 
 Task A2- DEQ Consent Order 

Addendum-Update Engineering 
Report 

$39,000 (Reduced) 

 Task A2-Hydrocarbon Soil/Water 
Environmental Laboratory Testing 
Allowance** 

$2,000 (Only if 
needed) 

Task B- Preliminary Desktop Study for 
the Coal Creek Discharge 

  

 Task B1- Desktop Model Screen and 
Feasibility Study 

$29,700 (No Change) 

Task C- Wetlands Delineation Report for 
Site 1 and Site 2 

  

 Task C- Wetlands Delineation Report 
for Site 1 and Site 2 

$16,000 (No Change) 

 Total Lump Sum $113,100 (Reduced by 
$2,200)) 

** This allowance to be used only if needed for hydrocarbon testing subject to Owner 
approval. 

 
Item No. 3 
 
Revise Section “IV-SCHEDULE” as follows: 
 
IV. SCHEDULE 

Glenpool is currently in discussion with ODEQ for establishing the Consent Order 
Amendment A schedule. Engineer will work with City of Glenpool to establish a 
mutual schedule to meet this goal. The following tentative schedule is provided 
assuming notice to proceed is issued no later than February 10, 2023 
 
TASK Completion Date 

Task A1- Desktop Modeling Completed 

Task A2- DEQ Consent Order Addendum-Update 
Engineering Report 

August 1, 2023 

Task B1- Desktop Model Screen and Feasibility Study Completed 

Task C- Wetlands Delineation Report for Site 1 and Site 2 Under review by 
USACE 

Note: The above schedule excludes regulatory review time required by 
ODEQ, USACE and other regulatory review processes.  
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IN WITNESS WHEREOF, Owner and Engineer have executed this Amendment to the 
Agreement. 

Owner: Glenpool Utility Services Authority 

By: _______________________________ 
Joyce Calvert 

Title: Chairman 

Engineer: S2 Engineering PLLC 

By: 

______________________________ 
Srinivasan Sundaramoorthy, P.E. 
(Srini Sundaramoorthy) 

Title: Principal  Chief Executive Manager 

Date: _________________ 

Date: ______________ 

Approved:  

______________________________
City Attorney

Attest: 

_______________________________ 
Wendy Knight 
City Clerk 
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P A R K  C E N T R E  
5 2 5  S O U T H  M A I N ,  S U I T E  7 0 0  

T U L S A ,  O K L A H O M A  7 4 1 0 3 - 4 5 0 8  
( 9 1 8 )  5 8 5 - 9 2 1 1  

 
F A C S I M I L E  

( 9 1 8 )  5 8 3 - 5 6 1 7  

 
I N T E R N E T  W E B  S I T E :  

w w w . r f r l a w . c o m  

 

ROSENSTEIN, FIST & RINGOLD  
A T T O R N E Y S  A T  L A W  

 

 

 
 

February 10, 2023 
 
Glenpool Utility Services Authority 
Attn: Board of Trustees 
12205 S. Yukon Ave., 3rd Floor 
Glenpool, Oklahoma 74033 
 

Re: Engagement Letter for Legal Services 
 
Dear Board of Trustees: 
 

It is the policy of Rosenstein, Fist & Ringold to enter into an “engagement letter” with all 
clients.  The purpose of this letter is to outline the nature of the representation and ensure that we 
have adequately explained our policies and procedures to you.  This letter is intended to establish 
the terms and conditions of this firm’s representation of the Glenpool Utility Services Authority 
(“GUSA”). We thank you for permitting us to serve GUSA. 
 
 GUSA agrees to retain this firm on the basis of hourly charges for our time.  Our charges 
will be based on hourly rates established by this firm.  A schedule of the firm’s current billing 
rates for government entity clients is attached.  The rates are discounted from the firm’s standard 
hourly rates charged to non-government entity clients.  This schedule is subject to change from 
time to time when the firm implements a general change of rates, or to reflect additional 
experience or expertise gained by the firm’s professional staff, or when newly-hired professional 
staff are added.  The firm will provide an updated schedule of rates upon request at any time. 
 

On or about the 15th day of each month, the firm will provide GUSA with a monthly 
statement for legal services rendered, which will set out what services were provided and how 
much time was spent in performing them.  In addition, the monthly statement will include an 
itemization of cash advanced on behalf of GUSA.  This will include funds expended on the 
GUSA’s behalf for photocopies, postage, electronic legal research, travel expenses and the like.  
Invoices are due upon receipt.   
 
 If there is ever any question concerning an invoice, please bring the matter to my 
attention right away, and I assure you it will be resolved to your reasonable satisfaction.  I will 
personally make every effort to see that you are provided prompt, efficient and quality service.  
If at any time you try to reach me and are told that I am on the telephone or otherwise 
unavailable, please do not hesitate to leave a voicemail message for me or ask to speak with my 
assistant, Leslie LeMaster, who can get a message to me very quickly.  I will always return your 
call as soon as possible.     

 

J O H N  G .  M O Y E R ,  J R .  

J E R R Y  L .  Z I M M E R M A N  

F R E D E R I C K  J .  H E G E N B A R T  

E R I C  P .  N E L S O N  

J O H N  E .  P R I D D Y  

B R Y A N  K .  D R U M M O N D  

K E N T  B .  R A I N E Y  

E R I C  D .  W A D E  

S A M A N T H I A  S .  M A R S H A L L    
 
                       

 

M .  S C O T T  M A J O R  

A D A M  T .  H E A V I N  

 

O K L A H O M A  C I T Y  O F F I C E :  

U N I O N  P L A Z A  B U I L D I N G  

3 0 3 0  N W  E X P R E S S W A Y ,  S U I T E  2 0 0  

O K L A H O M A  C I T Y ,  O K L A H O M A  7 3 1 1 2  

( 4 0 5 )  5 2 1 - 0 2 0 2  

 

C . H .  R O S E N S T E I N  ( 1 8 9 3 - 1 9 9 0 )  

H E N R Y  L .  F I S T  ( 1 8 9 3 - 1 9 7 6 )  

D A V I D  L .  F I S T  ( 1 9 3 1 - 2 0 0 8 )  

A . F .  R I N G O L D  ( 1 9 3 1 - 2 0 2 1 )  

 

O F  C O U N S E L  

  A D A M  S .  B R E I P O H L  

E M I L Y  C .  K R U K O W S K I  

  A L I S O N  A .  V E R R E T  

    E R I C  D .  J A N Z E N  
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Glenpool Utility Services Authority    
February 10, 2023 
Page 2 of 2 
__________________________ 

 
 This agreement shall be deemed ratified and renewed on July 1 of each year unless one of 
the parties advises the other in writing on or before June 30 that it wishes to withhold ratification 
and/or to terminate the agreement. This agreement may be terminated at any time without cause 
by either party upon written notice to the other. The right to terminate is subject to the firm’s 
ability to withdraw from the representation with court permission, where applicable. At the time 
of termination, GUSA shall pay any unpaid balance due to this firm for fees and expenses.   
 
 I trust that the above will be to your satisfaction.  If this is the case, I would ask that a 
person with the requisite authority execute a copy of this agreement on behalf of GUSA and 
return it to me.   
 
   If you have any questions regarding the above or wish to discuss the terms, please do not 
hesitate to contact me. 
 

Thank you for trusting us with your legal needs.  We look forward to working with you.   
 

Respectfully yours, 
 
   

 
 

Eric D. Wade 
ROSENSTEIN, FIST & RINGOLD 
ericw@rfrlaw.com 

 
 

______________________________________________________ 
 

The governing board of Glenpool Utility Services Authority (“GUSA”), having 
considered and approved the terms of this engagement letter, hereby authorizes the Chairperson 
and Secretary to execute this engagement letter on behalf of GUSA.   

 
Approved this ____ day of February, 2023. 
 

 
              
       Joyce G. Calvert, Chair 
 
ATTEST: 
 
 
      
Wendy Knight, Secretary 
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 Governmental 
 2022 Billing Rates 

Effective July 1, 2022 
 
 
 
Years of Practice as Attorney: 
 
 
30+ Years     $300 
25-29 Years     $270 
20-24 Years     $260 
15-19 Years     $250 
10-14 Years     $210 
6-9 Years     $180 
3-5 Years     $165 
0-2 Years     $155 
 
Law Clerks     $100 
 
Paralegals     $115 
 
 
 

Billing rates may increase on July 1 of each subsequent year 
to adjust for inflation as determined by the previous year’s 
Social Security Cost of Living Adjustment. Any increases will 
be made in $5.00 per hour increments rounded to the nearest 
$5.00. 
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Schedule of Reimbursed Expenses 
 
 
 
 

Telephone - Long Distance Free (no charge) 
 
Facsimile - Incoming  Free (no charge) 
Facsimile - Outgoing $1.00 per page for local calls and $2.00 per 

page for long distance calls (all other long 
distance charges are waived) 

 
Travel At actual cost (mileage billed at IRS 

approved rates) 
 

Delivery-Postage  At actual cost 
 

Photocopying   .20 cents per page 
 

Secretarial Overtime Only upon request of client and then only 
at actual cost 

 
Cash Advances At actual cost up to $500; expenditures 

over $500 are sent directly to client for 
payment 

 
Computer Assisted 
  Research (Westlaw) At actual cost 
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