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City Council 
Regular Meeting 

 
August 3, 2026 - 6:00 PM 

Glenpool City Hall, City Council Chambers 
12205 S. Yukon Ave. 3rd Floor 

Glenpool, Oklahoma 
 

 

AGENDA 

A) Call to Order - Joyce G. Calvert, Mayor 
 

B) Roll Call, Declaration of a Quorum - Lesli Smith, City Clerk; Joyce G. Calvert, 
Mayor 

 

C) Invocation - Josh Mosteller, BattleCreek Church, Jenks 
 

D) Pledge of Allegiance - Joyce G. Calvert, Mayor 
 

E) Management Report 
 

 1) City Manager Report 

F) Mayor Report - Joyce G. Calvert, Mayor 
 

G) Council Comments 
 

H) Public Comments 
 

I) Consideration and appropriate action relating to a request for approval of the 
Consent Agenda.  
(All matters listed under "Consent" are considered by the City Council to be routine and 
will be enacted by one motion. Any Councilor may, however, remove an item from the 
Consent Agenda by request. A motion to adopt the Consent Agenda is non-debatable.) 

 

 1) To approve the minutes from the July 20, 2026, meeting. 

 2) To approve the FY 2025-2026 Equitable Sharing Agreement and Certification Report required by 
the U.S. Department of Justice and U.S. Department of the Treasury. 

 3) To approve the Oklahoma Highway Safety Office grant for 2027. 

 4) To approve Addendum Number One and the Payment Request Form for Lease #64711EU (Fire 
Truck Refurbishments and Equipment), modifying the collateralized equipment listing and 
releasing remaining proceeds to be credited against remaining lease payments. 

 5) To approve the contract with Crossroads Communications for FY26-27 for marketing, external 
communications and public information officer services. 

J) Consideration and appropriate action relating to items removed from the Consent 
Agenda 
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K) Scheduled Business 
 

 1) Discussion and possible action to approve, amend or deny Article 5: Leave Provisions, of the 
Employee Handbook and Personnel Policies. 
(Debbie Pengelly, HR Director) 

 2) Discussion and possible action to approve, amend or deny Article 7: Travel and Training, of the 
Employee Handbook and Personnel Policies. 
(Debbie Pengelly, HR Director) 

 3) Discussion and possible action to approve or deny pay request for 3 Angels Construction LLC in 
the amount of $74,500. 
(Okhai Akhigbe, Engineering Technician) 

 4) Discussion and possible action to approve, amend or deny the Rolling Meadows Stormwater 
Improvement bid Project to Cherokee Pride Construction in the amount of $149,424.00. 
(Okhai Akhigbe, Engineering Technician) 

L) Adjournment 
 

 

This notice and agenda was posted at Glenpool City Hall, 12205 S Yukon Ave., Oklahoma, on 7-31-2026 at 
11:30 a.m.  
Signed: Lesli Smith 
 City Clerk 
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City Manager’s Report 

August 3, 2026 
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Executive Summary 
 

 

Mayor and Council, 
 

The picture on this month’s cover page is from the annual Red, White and Boom Bash.  Although we 
had to postpone the event original date in late June due to rain, our make-up night was still a hit.  We 
estimate crowds were in the 2,500-3,000 range for the evening.  Our Events Committee and volunteers did an 
amazing job managing the event.  I believe this year’s event was the best we have had so far, and the new site 
at the Dawe’s property was a hit with the public. As we now begin to slide into August, it is almost time for 
school to start.  I spoke on this topic as part of my Glenpool at a Glance video series that will be out around 
the 10th of the month and reminded drivers to be mindful of students walking to and from schools and that 
our police officers will be patrolling the school zones for the safety of Glenpool students. 

 
As you review the following departmental reports, I hope you take notice of the number of different 

projects that have been completed or are in progress.  Allow me to take a moment and highlight a few that 
are in the report and add a few others that I believe are informative. 
 

• We kicked off our first supervisory training class since COVID on July 29th.  This training session 
covered updates to our time entry and purchase order processes as well as our revamped onboarding 
program. Future classes will feature training from our partners at OMAG as well as leadership training 
from internal and external sources. I am personally excited that this process has started again and 
want to thank our HR staff for coordinating these events. 

• Operational testing for many of the pumps and blowers has started at the wastewater treatment 
facility.  This process will continue throughout August with full operational testing to begin in early 
September.  Once the 30-day operational testing is successfully completed, our team will transition 
permanently from the lagoon treatment to the new SBR treatment process.  There is still a significant 
amount of work to be done after the transition is made, but we cannot start that work until the lagoon 
is officially out of service.  

• We have started the year on a positive sales tax note.  The sales tax check for July was up 1.68% over 
the same month last year.  We still are not experiencing any significant trending one way or the other 
as sales tax remains volatile. 

• Upcoming Community Events/City Holidays: 
o Farmer’s Market: Every Saturday  
o BlackGold Days: August 27-30  

 
As you can see from this report our teams are hard at work providing excellent service to our 

community.  I am thankful for a team that strives relentlessly to fulfill our mission and core values.   
 
 
 

David Tillotson 
City Manager 
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Human Resources 
 

 

 

Open positions 
 
 We currently have 9 open positions. 
 

• Administration (1) 
o City Hall Front Desk 

• Engineering (1)  
o Deputy City Engineer – Accepting Applications 

• Police Department (1) 
o Police Officer – Accepting Applications 

• Public Works: (5) 
o Equipment Operator 
o Water & Sewer Laborer (2) – Accepting applications 
o Wastewater Treatment Facility Operator (2) – Interviewing 

• Utility Billing – (1) 
o Utility Billing Clerk – Accepting applications 

 
 
Education/Training/Health & Welfare 
 

• HR Generalist, Lindsey Bowling, is participating in OMAG’s Oklahoma Municipal Leadership Academy, 
focusing on leadership development, municipal operations, and strategic decision-making. Graduation 
08/04/2026 

• Lindsey Bowling is also participating in the Glenpool Chamber of Commerce Leadership program. 
• Supervisor Training 

o In-House, Incode Time Entry & Requisitions and Clear Company On-boarding refresher on July 
29th. 

• Employee Healthcare Follow-up 
o Address employee questions/concerns regarding the new BCBS health plan and the Difference 

Card.  - September 9th 
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Finance  
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Move Glenpool Forward 
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Development Services 

 
Listed below are current development related activities within the City of Glenpool through the month of 
July 2026.  These activities listed include Projects Under Construction, Planning Applications Under Review, 
Approved Projects Not Under Construction, Building Permits and Inspections, as well as Code Enforcement 
Activity.  The most recent activities are highlighted in red. 
 
Commercial/Industrial Projects Under Construction: 

1. C & C Office Complex – A proposed 2,672 sf office building located 459 E 151st S.  The existing single-
family residence will be converted into an office building. 

 
2. Glenpool Schools Press Box – A Site Plan application for the renovation of the Glenpool Schools Press 

Box. 
 

3. Glenpool High School Varsity Parking Lot Addition: Grading for an 80-space parking lot located 
393 E 147th St. 

 
4. Glenpool Schools Press Box – A Site Plan application for the renovation of the Glenpool Schools Press 

Box. 
 
 
Commercial/Industrial Occupancy Permits Issued in June 2026: 

1. Foundation Baptist Church Expansion – 14275 S. Elwood Ave. 
2. Bird Roofing and Construction (Office Space) – 14080 S Peoria Ave Ste# 102, 104,  and 106. 

 
 
Earth Change Permits Issued:  

1. Brookover Corner – A grading permit to raise a lot pad over the existing flood elevation. 
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Residential Projects Under Construction: 
 

Subdivision Name Lots Approved 
or Units 

Under 
Construction 

Completed Lots Available 

1 Glen Hills I (Phase 1-6) 84 1 84 0 

2 Glen Hills II (Phase 7-11) 78 0 73 5 

3 Scissortail 88 1 84 2 

4 Redbud Glen 74 1 58 15 

5 Twin Ponds 25 0 2 23 

6 Scissortail II 111 0 0 111 

 Totals 460 3 301 156 

 
 
Planning Applications Under Review: 
 

1. Annexation(s): No New Applications 
 

2. Comprehensive Plan Amendment(s): No New Applications 
 

3. Zone Amendment(s): No New Applications 
 

4. Planned Unit Development (PUD): 
1. 151-75 Crossing Planned Unit Development – A proposed Planned Unit Development (PUD 45) for 

a mixed-use development consisting of light industrial and commercial uses.  The subject site is 76.6-
acres in size and is located on the southwest corner of US Highway 75 and State Highway 67.  

 
5. Subdivision Plat(s) – Preliminary and Final:   

1. The Lakes at Twin Mounds – A Preliminary Plat to subdivide a 94.0918-acre site into two-hundred 
and fifty-one (251) lots in nine (9) blocks and seven (7) reserve areas.  The subject site is generally 
located on the south side of W 161st S and west of US75. 

 

2. 151-75 Crossing Preliminary Plat: A Preliminary Plat for a commercial center of approximately 
76.599 acres. There will be a total of seven (7) lots and three (3) reserve areas. The subject site is 
generally located at the southwest corner of US Highway 75 and State Highway 67. 

 

6. Lot Split Application(s): Duvall Lot Combination: A Lot Split application (GLS 277) to combine several 
lots into one (1) lot.. The subject site is located at 2500 E 141st Street. 
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7. Site Plan Application(s): No New Applications 
 

8. Specific Use Permits: No New Applications 
 

9. Variance(s): A Variance request to reduce the landscaping buffer from the 10’ requirement to 7.5’ 
between off-street parking. The subject site is located at 437 141st Street. The applicant is Miller Tippens. 

 
Approved Projects Not Under Construction  
 

1. McGraw Winfield Realtors – A proposed 4,434sf office building located at 12189 South Yukon Avenue. 
 

2. Carson Trails PUD 43 – A 497-lot residential Planned Unit Development (PUD) located north and east of 
the northeast corner of West 181st Street and South Union Avenue directly adjacent to Eden South 
neighborhood. A subdivision plat for Phase I of Carson Trails PUD-43.  The plat consists of 82 
residential lots and four (4) reserve areas. 

 

3. Grandview Heights Apartments North Expansion – A 120-unit apartment project on 6.8-acre site 
located at 12150 South Yukon Avenue.  This is an expansion of the existing Grandview Heights Apartment 
project. 

 

4. Redbud Glen II Preliminary Plat: A Preliminary Plat to subdivide an approximately 25.729-acre site into 
eighty-two (82) residential lots and four (4) reserve areas. The subject site is generally located on the 
west side of South Elwood Avenue approximately a quarter-mile north of East 151st Street South. 

 

5. Twin Ponds Phase II – Preliminary Plat of a 12.29-acre site. The plat proposes to subdivide the site into 
ten (10) lots and four (4) reserve areas.  The subject site is generally located north of West 181st Street 
South – ½ mile west of Highway 75. 

 

6. Housley Group Plat – A proposed Preliminary Plat of a 14.63-acre site located on the north side of West 
161st Street South, approximately a half mile east of U.S. Highway 75. The preliminary plat proposes to 
subdivide the site into three (3) lots.  

 

7. Energy One Credit Union - A Site Plan application to convert and renovate a former Sonic Burger fast 
food restaurant into a financial institution.  The site is located at 12151 S. Waco Ave. 

 

Items Scheduled for BOA Meeting – August 10, 2026 
 

1. BMT Variance - A Variance request to reduce the landscaping buffer from the 10’ requirement to 7.5’ 
between off-street parking. The subject site is located at 437 141st Street. The applicant is Miller 
Tippens. 
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Items Scheduled for Planning Commission Meeting – August 10, 2026 

1. Duvall Lot Combination: A Lot Split application (GLS 277) to combine several lots into one (1) lot. The 
subject site is located at2500 E 141st Street. 

 
 
Current Residential and Commercial Building Permit Statistics 
 

Current Active Residential Permits 12 

Current Active Commercial Permits 6 

New Residential Permits Issued July 2026 (New Construction) 2 

New Commercial Permits Issued July 2026 (New Construction) 0 

Residential Permits through July 2026 (New Construction) 1 

Residential Permits through July 2025 (New Construction) 25 

Commercial Permits through July 2026 (New Construction) 3 

Commercial Permits through July 2025 (New Construction) 1 

Assessment Letters Issued in 2025 (Total) 6 

Assessment Letters Issued in 2026 (Total) 7 
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Code Enforcement Activity for July 2026 
 

ACTIVITY DESCRIPTION:  Totals 
 

 

Complaints received and investigated Year to Date 1320 
 

 

Open public nuisance cases through 2026 20 
 

 

CODE ENFORCEMENT CASES 

Apr 
2026 

May 
2026 

Jun 
2026 

Jul 
2026 

281 179 176 180 

High grass:  10 41 26 37 

Fire damaged structures:  -0- -0- -0- -0- 

Illegally parked vehicles:  6 2 -0- 6 

Nuisance abatements (contractor):  -0- -0- -0- -0- 

Notices issued for residents with no water service:  -0- -0- -0- -0- 

Tulsa County Health Department citations:  -0- -0- -0- -0- 

Illegally placed signs:  186 69 60 70 

Damage to public facilities citations:  -0- -0- -0- -0- 

Excessive trash & debris notices:  12 13 8 8 

Dilapidated structures/property notices:  -0- -0- -0- -0- 

Trash can/receptacle placement notices:  -0- -0- -0- -0- 

Building demolition & removal:  -0- -0- -0- -0- 

Inoperable/abandoned vehicles:  -0- 3 2 3 

Visual impairments caused by trees, shrubs, vehicles, 
basketball goals, etc. interfering with traffic flow:  

-0- -0- -0- -0- 

Stagnant water causing mosquito issues:  -0- -0- -0- -0- 

Pest issue:  -0- -0- -0- -0- 

Dilapidated fencing:  -0- -0- -0- -0- 

Noxious odor:  -0- -0- -0- -0- 

Phone calls/inquiries 64 51 80 62 
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Public Works 
  

 
The following details of all work completed between June 26 – July 23, 2026 

 

Admin / Community 

• Conducted 5+ interviews for multiple WWTF operator positions 
• Worked with engineering to create Row excavation ordinance. Final draft submitted 
• Monthly Public Works luncheon consisted of Storm water pollution prevention training presented by 

internal staff 
• Assisted with setup and tear down of the RWBB at Dawes property 
• Attended Bug and Fish Collection Event with Blue Thumb 

 

Facilities Maintenance 

• Contactor replaced two AC units with one 5 ton unit at Dawes warehouse  
 

Wastewater Treatment Plant: 

• WWTF STARTUP 
o Training on Aerzen Blowers and associated Variable Frequency Drives 
o Training on Time clock entry 
o Cleared path for new fence on central portion of Barber Road to WWTF 
o Preliminary walkthrough of Admin building in preparation to move in.  
o The admin building is nearing final completion wth the option for the City to move into the 

space and begin using the building. Progress on the SBR, Digestor, UV Building and Headworks 
is still moving steadily ahead.  

 

Lift Stations: 

• Continued Hydrogen Peroxide injection at Newman LS 
• Installed sound curtains to abate sound at Elwood LS (installed July 15) 

 

Distribution: 

• 564 Utility locates 
• 140 Service Calls from Utility Billing 
• 22 meter(s) set (6 residential, 16 commercial) 
• Jetrodded 2 possible sewer backup(s) (1 on city side, 1 on customer side) 
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• 1 sewer bypass reported – sewer bypass has been temporarily remedied until final fix can be 
completed.  

• Prepped contractor to install 250 meters, replacing dead RG3 meters 
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Conference Center/Community Relations 

 

 

This report highlights the activities of the Community Relations Department and the Conference Center for 
July. 
 
Conference Center 
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Social Media Monthly Stats: 

 
Top City Social Media Posts for May: 

 
 
City Comparative Performance Overview: 

Page 29 of 136



28 
 

Economic Development/Grants  

 
 
 
Economic Development  
 
Business, Retention, & Expansion (BR&E): 

 
• On July 27th, the Economic Development Team met for its monthly meeting to discuss city and regional 

economic development updates, review progress toward strategic economic development goals, 
coordinate primary-job company outreach and business visitation efforts, discuss workforce initiatives, 
recognize partner successes, and begin planning activities for Manufacturing Awareness Month in 
October.  
 

New Business/Sites   
 

• Housing Assessment Update – On July 20, the Glenpool Housing Market Assessment was presented to 
the City Council. The assessment identified six strategic focus areas, including housing diversity, 
housing attainability, livability, neighborhood quality, retail quality adjacent to residential areas, and 
streamlined development processes. Staff will now review the recommendations, evaluate 
implementation considerations, incorporate City Council feedback, and develop a prioritized 
implementation plan. Staff will return to the City Council on September 7, 2026, to present final 
implementation recommendations for consideration and potential adoption. 

• Met with a local business property owner to discuss concerns regarding existing engineering and 
infrastructure issues affecting the property, as well as potential City assistance, and coordinated a 
follow-up meeting with the COO/City Engineer to review concerns and identify possible solutions. 

 
 
Travel/Training/Misc: 
 

• On July 16, attended the Tulsa Regional Chamber’s State of Workforce & Talent event to engage with 
regional education, workforce, and industry leaders, gain insight into emerging industry workforce 
needs, and learn about talent pipeline strategies, workforce training initiatives, and partnership 
opportunities that can support Glenpool employers and strengthen the local workforce. 

• On July 17, met with a project consulting engineer to discuss updates on a potential development 
project in Glenpool and learn how the City can assist in supporting the project's progress. 
 

 
Grants and Special Projects 
 

• Submitted a Federal Grant on 7/15/2026 for DOJ FY 2026 Bridging Immigration-related Deficits 
Experienced Nationwide (BIDEN) Program in the amount of $1,533,635.00 for the Police Department 
(CAD and new systems for Dispatch). 
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• Recreational Trails Program Grant 2026 was approved on 6/30/26 in the amount of $375,000.  Our 
matching portion of that amount is $75,000.   

• Final submission of SAFE grant for PD (handheld finger printing devices) in the amount of $10,700 
submitting week of 7/27/2026. 
 
  

 Special Projects 

• Farmers Market    
o July 11th market had live music with the Matthew Caldwell Band. 
o July 25th market we hosted a “Beat the Heat” theme with the inclusion of the Fire Department 

there to bring some cooling down experiences, McDonald’s giveaways that were donated, and two 
AMC gift cards for completing our market BINGO cards. 
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• Red White and Boom Bash 

o Held on July 10th, 2026 (rescheduled from original date of 6/27) 
o Placer AI recorded 2,200 cell phone pings (this does not include children) 
o Post-event meeting was held on 7/22/26 to understand what we did right and what we could 

do better 
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Upcoming City Events for August 2026 

Date      Event 

Aug 1st and 22nd     Farmers Market 

August 27th through 30th    BlackGold Days (Chamber of Commerce) 
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Fire Department 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

6/24/26-7/23/26
CM Report

Run Type # of Calls Totals Calls
127
53

Overlapping 35

Fire 9
Hazardous Situation 4
Medical 120
Medical Lift Assist 7
Public Service 16
Rescue 4
False Alarm/ Good Intent 19
Law Enforcement Support 1

180

Glenpool Fire Department Operations June 2026

EMS Runs 180Fire Runs
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Police Department 
 

 

STAFFING 

The department has one vacant officer position. The position has been posted, and we are currently accepting 
applications.     

 

HIGHLIGHTS 

Officers are participating in a community 
outreach event with McDonalds. The first event 
was on 07/21/26 at McDonalds on 141st Street. 
We invite kids to come and take part in several 
activities, such as coloring and playdoh. 

 

The department was excited to be a part of Red 
Whie and Boom Bash. We had a great time, and 
the turnout was awesome. The biggest perceived 
issue was traffic once the event was over. All 
traffic was cleared from both 151st Street and 
Highway 75 in about 30 minutes, without 
incident. 

 

 

 

 

 

 

 

 

 

 

 

Page 35 of 136



34 
 

 

                                                                                                     June 27- July 26, 2026      

       Calls for Service  1616 
       Arrest    36        
       DUI    11 
       Collisions   30 
       Alarm Calls   52 
       Animal Control  98 
       Burglary   1 
       Disturbance   17 
       Domestic   21 
       Fraud    12 
       Harassment   5 
       Larceny   7 
       Loud Noise   22 
       Motorist Assist  34 
       Suspicious Activity  24 
       Trespassing   4 
       Traffic Stops   634 
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Item: I.2. 

 
To: The Honorable Mayor and Council 
From: Josh Brannon, Finance Director 
Meeting Date: August 3, 2026 
Department/Office: Finance 
Item Name: Equitable Sharing Agreement and Certification 
 
Summary:  
The Glenpool Police Department is an active participant in the Federal Equitable Sharing 
Program through the U.S. Department of Justice and the U.S. Department of the Treasury. This 
program shares monetary assets seized during the adjudication of federal crimes in which the 
Glenpool Police Department assisted. 
 
Glenpool is required to submit an annual report which demonstrates how these funds were 
utilized during the previous year. As designated Jurisdiction Finance Contact, it is my 
responsibility to submit the annual report on behalf of the Glenpool Police Department. 
 
Attached is the completed FY ending June 30, 2026, Equitable Sharing Agreement and 
Certification report. The report requires that I obtain approval and authorization from Police 
Chief Jeremy Plane, Agency Head, as well as Mayor Calvert, Governing Body Head, prior to 
submitting the report. 
 
Recommended Action: 
Staff recommends approval and authorization for Joshua Brannon to electronically submit the 
FY 2025-2026 annual Equitable Sharing Agreement and Certification. 
 
Budget: 
 
 
Attachments: 
1. FY 2025-2026 Equitable Sharing Agreement and Certification 
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Equitable Sharing Agreement and Certification

OMB Number 1123-0011

Expires: May 31, 2028

Agency Name: City Of Glenpool Police Department
NCIC/ORI/Tracking Number: OK0720700

Mailing Address: 12205 S Yukon Ave

Type: Police Department

Agency FY 2027 Budget: $4,015,197.00FY End Date: 06/30/2026

jbrannon@cityofglenpool.comEmail:918-209-4628Phone:  
Brannon, JoshuaName:  

ESAC Preparer

Email:Phone: 
Name:  
Jurisdiction Finance Contact

Agency Finance Contact

Phone: 
Name:  Plane, Jeremy

(918)322-8110 Email: jplane@cityofglenpool.com

Brannon, Joshua (Finance Director)
918-209-4628 jbrannon@cityofglenpool.com

Glenpool, OK 74033

Beginning Equitable Sharing Fund Balance

Equitable Sharing Funds Received

Other Income

Interest Income

Total Equitable Sharing Funds Received (total of lines 2-4)

Equitable Sharing Funds Spent (total of lines a - n)

Ending Equitable Sharing Funds Balance
(difference between line 6 and the sum of lines 1 and 5)

Summary of Equitable Sharing Activity Justice Funds Treasury Funds

$9.49 $1,695.47 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.41 

$0.00 $0.41 

$0.00 $0.00 

$9.49 $1,695.88 

1

2

3

4

5

6

7

Department of Justice Asset Forfeiture Program Investigative Agency participants are: FBI, DEA, ATF, USPIS, USDA, DCIS, DSS, and FDA
Department of the Treasury Asset Forfeiture Program participants are: IRS-CI, ICE, CBP and USSS.

1  2

1
2

Annual Certification Report

Summary of Shared Funds Spent Justice Funds Treasury Funds

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

$0.00 $0.00 

a

b

c

d

e

f

g

h

i

Law Enforcement Administrative Costs

Training and Education

Law Enforcement, Public Safety, and Detention Facilities

Law Enforcement Equipment

Joint Law Enforcement and Public Safety Operations

Contracts for Services

Law Enforcement Travel and Per Diem

Law Enforcement Awards and Memorials
Drug, Gang, and Other Prevention or Awareness Programs

Law Enforcement Initiatives that Further Investigations $0.00 $0.00 

j Overtime $0.00 

k

l

Non-Categorized Expenditures $0.00 $0.00 

Salaries

m

$0.00 $0.00 

Total $0.00 $0.00 

$0.00 
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Other Income

Other Income Type Justice Funds Treasury Funds

Salaries

Treasury FundsJustice FundsSalary Type

Non-Categorized Expenditures

Treasury FundsJustice FundsDescription

Paperwork Reduction Act Notice 

Under the Paperwork Reduction Act, a person is not required to respond to a collection of information unless it displays a 
valid OMB control number. We try to create accurate and easily understood forms that impose the least possible burden on 
you to complete. The estimated average time to complete this form is 30 minutes. If you have comments regarding the 
accuracy of this estimate, or suggestions for making this form simpler, please write to the Money Laundering and Asset 
Recovery Section at 1400 New York Avenue, N.W., Washington, DC 20005.

The Department of Justice is collecting this information for the purpose of reviewing your equitable sharing expenditures. 
Providing this information is voluntary; however, the information is necessary for your agency to maintain Program compliance. 
Information collected is covered by Department of Justice System of Records Notice, 71 Fed. Reg. 29170 (May 19, 2006), 
JMD-022 Department of Justice Consolidated Asset Tracking System (CATS). This information may be disclosed to contractors 
when necessary to accomplish an agency function, to law enforcement when there is a violation or potential violation of law, or in 
accordance with other published routine uses. For a complete list of routine uses, see the System of Records Notice as 
amended by subsequent publications.

Privacy Act Notice

Single Audit Information

Company:
Name:  

Independent Auditor

Vanderslice, Kirk

Phone: 

Hinkle & Company PC
918-494-3388 Email: kirk@hiklecpas.com

Were equitable sharing expenditures included on the Schedule of Expenditures of Federal Awards (SEFA) for the 
jurisdiction's Single Audit for the prior fiscal year? If the jurisdiction did not meet the threshold to have a Single Audit 
performed, select Threshold Not Met. 

NO

Prior Year Single Audit Number Assigned by Federal Audit Clearinghouse: 2025-06-GSAFAC-0000402476

YES X THRESHOLD NOT MET

Page 2 of 4Date Printed: 07/27/2026
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Under penalty of perjury, the undersigned officials certify that they have read and understand their obligations under the Guide 
to Equitable Sharing for State, Local, and Tribal Law Enforcement Agencies (Guide) and all subsequent updates, this 
Equitable Sharing Agreement, and the applicable sections of the Code of Federal Regulations. The undersigned officials 
certify that the information submitted on the Equitable Sharing Agreement and Certification form (ESAC) is an accurate 
accounting of funds received and spent by the Agency.

The undersigned certify that the Agency is in compliance with the applicable nondiscrimination requirements of the following 
laws and their Department of Justice implementing regulations: Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et 
seq.), Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et seq.), Section 504 of the Rehabilitation Act of 1973 
(29 U.S.C. § 794), and the Age Discrimination Act of 1975 (42 U.S.C. § 6101 et seq.), which prohibit discrimination on the 
basis of race, color, national origin, disability, or age in any federally assisted program or activity, or on the basis of sex in any 
federally assisted education program or activity. The Agency agrees that it will comply with all federal statutes and regulations 
permitting federal investigators access to records and any other sources of information as may be necessary to determine 
compliance with civil rights and other applicable statutes and regulations. Further, agencies are required to collect race and 
ethnicity data as required by 28 C.F.R. 42.106(b) and 31 C.F.R. 22.6(b). 

Affidavit

Equitable Sharing Agreement

This Federal Equitable Sharing Agreement, entered into among (1) the Federal Government, (2) the Agency, and (3) the 
Agency's governing body, sets forth the requirements for participation in the federal Equitable Sharing Program and the 
restrictions upon the use of federally forfeited funds, property, and any interest earned thereon, which are equitably shared 
with participating law enforcement agencies. By submitting this form, the Agency agrees that it will be bound by the Guide and 
all subsequent updates, this Equitable Sharing Agreement, and the applicable sections of the Code of Federal Regulations. 
Submission of the ESAC is a prerequisite to receiving any funds or property through the Equitable Sharing Program.

1. Submission. The ESAC must be signed and electronically submitted within two months of the end of the Agency’s fiscal 
year. Electronic submission constitutes submission to the Department of Justice and the Department of the Treasury.

2. Signatories. The ESAC must be signed by the head of the Agency and the head of the governing body. Examples of 
Agency heads include police chief, sheriff, director, commissioner, superintendent, administrator, county attorney, district 
attorney, prosecuting attorney, state attorney, commonwealth attorney, and attorney general. The governing body head is the 
head of the agency that appropriates funding to the Agency. Examples of governing body heads include city manager, mayor, 
city council chairperson, county executive, county council chairperson, administrator, commissioner, and governor. The 
governing body head cannot be an official or employee of the Agency and must be from a separate entity.

3. Uses. Shared assets must be used for law enforcement purposes in accordance with the Guide and all subsequent 
updates, this Equitable Sharing Agreement, and the applicable sections of the Code of Federal Regulations.

4. Transfers. Before the Agency transfers funds to other state or local law enforcement agencies, it must obtain written 
approval from the Department of Justice or Department of the Treasury. Transfers of tangible property are not permitted. 
Agencies that transfer or receive equitable sharing funds must perform sub-recipient monitoring in accordance with the Code 
of Federal Regulations.

5. Internal Controls. The Agency agrees to account separately for federal equitable sharing funds received from the 
Department of Justice and the Department of the Treasury, funds from state and local forfeitures, joint law enforcement 
operations funds, and any other sources must not be commingled with federal equitable sharing funds.

The Agency certifies that equitable sharing funds are maintained by its jurisdiction and the funds are administrated in the 
same manner as the jurisdictions's appropriated or general funds. The Agency further certifies that the funds are subject to 
the standard accounting requirements and practices employed by the Agency's jurisdiction in accordance with the 
requirements set forth in the Guide, any subsequent updates, and the Code of Federal Regulations, including the requirement 
to maintain relevant documents and records for five years.

The misuse or misapplication of equitably shared funds or assets or supplantation of existing resources with shared funds or 
assets is prohibited. The Agency must follow its jurisdiction's procurement policies when expending equitably shared funds. 
Failure to comply with any provision of the Guide, any subsequent updates, and the Code of Federal Regulations may subject 
the Agency to sanctions.

6. Single Audit Report and Other Reviews. Audits shall be conducted as provided by the Single Audit Act Amendments of 
1996 and OMB Uniform Administrative Requirements, Costs Principles, and Audit Requirements for Federal Awards. The 
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Yes No

Agency Head

Name: 
Title:   
Email: 

Governing Body Head

Name: 
Title: 
Email: 

To the best of my knowledge and belief, the Agency's current fiscal year budget reported on this ESAC is true and accurate and the Governing Body Head 
whose name appears above certifies that the agency's budget has not been supplanted as a result of receiving equitable sharing funds. Entry of the 
Governing Body Head name above indicates his/her agreement to abide by the policies and procedures set forth in the Guide, any subsequent updates, and 
the Code of Federal Regulations.  

I certify that I have obtained approval from and I am authorized to submit this form on behalf of the Agency Head and the 
Governing Body Head.

X

Plane, Jeremy
Police Chief
jplane@cityofglenpool.com

Calvert, Joyce G.
Mayor
Jcalvertward3@gmail.com

Date:

To the best of my knowledge and belief, the information provided on this ESAC is true and accurate and has been reviewed and authorized by the Law 
Enforcement Agency Head whose name appears above. Entry of the Agency Head name above indicates his/her agreement to abide by the Guide, any 
subsequent updates, and the Code of Federal Regulations, including ensuring permissibility of expenditures and following all required procurement policies 
and procedures. 

Signature: ___________________________________________________________Date:

Agency must report its equitable sharing expenditures on the jurisdiction's Schedule of Expenditures of Federal Awards 
(SEFA) under Assistance Listing Number 16.922 for Department of Justice and 21.016 for Department of the Treasury. The 
Department of Justice and the Department of the Treasury reserve the right to conduct audits or reviews.

7. Freedom of Information Act (FOIA). Information provided in this Document is subject to the FOIA requirements of the 
Department of Justice and the Department of the Treasury. Agencies must follow local release of information policies.

8. Waste, Fraud, or Abuse. An Agency or governing body is required to immediately notify the Department of Justice's 
Money Laundering and Asset Recovery Section and the Department of the Treasury's Executive Office for Asset Forfeiture of 
any allegations or theft, fraud, waste, or abuse involving federal equitable sharing funds.

During the past fiscal year: (1) has any court or administrative agency issued any finding, 
judgment, or determination that the Agency discriminated against any person or group in 
violation of any of the federal civil rights statutes listed above; or (2) has the Agency entered 
into any settlement agreement with respect to any complaint filed with a court or administrative 
agency alleging that the Agency discriminated against any person or group in violation of any of 
the federal civil rights statutes listed above? 

Signature: ___________________________________________________________

________________________________

________________________________

Civil Rights Cases

Page 4 of 4Date Printed: 07/27/2026

Page 46 of 136



  
Item: I.3. 

 
To: The Honorable Mayor and Council 
From: Jeremy Plane, Chief of Police 
Meeting Date: August 3, 2026 
Department/Office: Police 
Item Name: Discussion and possible action to approve or deny the Oklahoma Highway Safety 
Office grant for 2027 
 
Summary:  
The police department has been selected for the OHSO Grant for 2026-2027. The grant will 
begin on October 1, 2026, and end on September 30, 2027. The grant pays the officers overtime 
for dedicated traffic enforcement shifts. We will participate in Click-it-or-Ticket and all DUI 
initiatives as part of the grant award. 
 
Recommended Action: 
Staff recommends approval to accept the 2026-2027 OHSO Grant in the amount of $47,268.00 
to assist with traffic enforcement. 
 
Budget: 
 
 
Attachments: 
1. OHSO 2026-2027 
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Grant Agreement Summary – Part 1
Title of Contract: 
Glenpool Occupant Protection Enforcement
 *

Award Amount:
$47,268.00

CFDA
Number: 
206002700

FAIN  Number: 
69A37527300004020OK0

TTA Number: 

TOTAL
AWARD: $47,268.00

$
Project
Period: Oct 01,

2026 -
Primary
Program Area: Occupant Protection

Organization:Glenpool Police Department

Address:

City: Glenpool State: OK Zip: 74033

FEI Number: 23-7196935 DUNS Number:  047988647

Project
Director: JEREMY PLANE Title: CHIEF OF POLICE

Phone Number: (918) 322-8110 Fax Number: (918) 322-3011

Project Goals:
To conduct 900 hours or more of overtime high visibility traffic enforcement in FFY27, contributing to statewide traffic safety
improvement goals and the reduction of KA crashes in the City of Glenpool.

Problem Identification:
The City of Glenpool encompasses approximately 11 square miles and is a suburb of Tulsa. In 2025, the population
estimate was over 15,000 with over 160,000,000 Vehicle Miles Traveled (VMT). A five-year evaluation of data provided by
the Oklahoma Highway Safety Office reveals 8 fatal crashes and 105 total injury collisions in Glenpool between 2017 and
2021. The five-year evaluation also revealed that Glenpool consistently rates high for speeding motorists, impaired drivers
and distracted drivers. 

Statistics from the Glenpool Police Department local data base show  officers were dispatched to 105 reported injury and
349 non-injury collisions in 2023. In 2024 officers were dispatched to 122 injury and 316 non-injury collisions. In 2025
officers were dispatched to 115 injury and 421 non-injury collisions. During 2025 officers responded to 4 fatality collisions. 

According to 2023 Oklahoma FARS data, the City of Glenpool ranks high and above the state rate for Fatal crashes (7),
persons killed (7), Distracted Driving KA crashes (2), and Unrestrained Fatalities (2), per 100 million VMT. They also rank
mid-range and above the state rate for Drug-Related KA crashes (1) and Unsafe Speed KA crashes (3), per 100 million
VMT.

Historically in Oklahoma, approximately 50% of all fatalities with known use were not utilizing seat belts or child restraints.
In 2023, that contributed to 202 Oklahomans losing their lives. Many of these fatalities were partially or completely ejected
from the vehicle they were riding in. In the 2025 Oklahoma Seat Belt Survey, statewide seat belt usage was 85.3% which
falls significantly below  the national seat belt use rate of 91.2%. Jurisdiction of the City of Glenpool is within Tulsa and
Creek Counties. These counties are included in the statewide survey and reflect use rates of 85.1% and 82.1%
respectively. 

OHSO Project
Number: 
OP-27-03-08-05

Sep 30,
2027

14536 S. Elwood Ave

OHSO Highway Safety Application FFY2027                    OHSO-FFY2027-Glenpool CI-00116                    Glenpool, City of 
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Project Description:
The Glenpool Police Department will conduct overtime high visibility enforcement (HVE) in support of state and national
goals to reduce the incidence of KA crashes in their community. HVE will emphasize occupant protection enforcement but
may also include other dangerous driving behaviors. To identify times and locations for enforcement activity, the Project
Director will utilize state and local data and reference sources available as well as observational surveys. Public
information and education (PI&E) supporting enforcement activities will be conducted monthly as part of the HVE strategy
to inform and educate the public on the importance of traffic safety as well as the agency's ongoing effort to support safe
driving behaviors. 

Data suggests that belt use is lower at night. This grant requires at least 10% of the occupant protection HVE hours to be
worked during nighttime hours (beginning at 6pm).

Funding is provided for in-state travel for project personnel to attend the Project Directors Training Course and/or annual
OHSO Traffic Safety Summit.

The Glenpool Police Department will employ the following evidence-based strategies in conducting grant-related activities:

Countermeasure Strategies:
Sustained Seat Belt Enforcement 3*
Short-Term, High-Visibility Seat Belt Law  Enforcement
Short-Term, High-Visibility Child Passenger Safety Law  Enforcement
Nighttime, High-Visibility Seat Belt Law  Enforcement

This grant is subject to the terms and conditions set forth in the Pre-Application guidelines and any modifications agreed to
during negotiation and reflected in the Award Documents, or by Contract Change Order hereafter, including; Part I–Grant
Agreement Summary; Budget Summary; Budget Detail; Activity/Milestones; General Provisions – Part II; Specific
Agreements – Part III; and Certification pages.

In addition, the grantee agrees to the following:

1. If the grantee is a law enforcement agency, the grantee agrees to participate in and support NHTSA's national goals and
law enforcement mobilizations ("Click It or Ticket" and "Drive Sober or Get Pulled Over"), including submitting both pre
and post reports through the OHSO online Mobilization Reporting System.

2. At the end of the project year and no later than November 1, the Project Director will submit the End of Year Project
Summary Report outlining the project accomplishments and whether the project goal(s) was met.

In accordance with OMB Circular A-133, the Oklahoma Highway Safety Office (OHSO) is required to supply each grantee with
pertinent information regarding the grant awarded.  The Oklahoma Highway Safety Office (OHSO) is a pass-through agency
for federal funds provided by the U.S. Dept of Transportation, National Highway Traffic Safety Administration (NHTSA).

On the chart below, locate the “Start of Project Number for each grant awarded to obtain the information your agency’s
financial department will need for Federal/State reporting purposes.

Start of
Project
Number

Program Area CFDA No. Award Name Section No.

OHSO Highway Safety Application FFY2027                    OHSO-FFY2027-Glenpool CI-00116                    Glenpool, City of 
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402

402

402

402

402

402

402

402

402

402

402

20.6160000

20.6160000

20.6160000

20.6160000

If you have any questions, please contact your Program Manager.

 AI

 AL

 DE

 MC

 OP

 PS

 PT

 RH

 SE

 TR

 TSP

 Accident Investigation

 Alcohol

 Driver Education

 Motorcycle Safety

 Occupant Protection

 Pedestrian Safety

 Police Traffic Services

 Railroad/Highway Crossings

 Speed Enforcement

 Traffic Records

 Teen Safety Programs

20.6000000

20.6000000

20.6000000

20.6000000

20.6000000

20.6000000

20.6000000

20.6000000

20.6000000

20.6000000

20.6000000

 State and Community Highway Safety

 State and Community Highway Safety

 State and Community Highway Safety

 State and Community Highway Safety

 State and Community Highway Safety

 State and Community Highway Safety

 State and Community Highway Safety

 State and Community Highway Safety

 State and Community Highway Safety

 State and Community Highway Safety

 State and Community Highway Safety

 M2

 M3

 M5

 M9

 405b OP Low

 21 405c Data Program

 405d Impaired Driving Mid

 405f Motorcycle Programs

 Occupant Protection

 State Traffic Safety Information Systems
Improvements

 Impaired Driving Countermeasures

 Motorcyclist Safety

405b

405c

405d

405f
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Budget Summary Projections
Cost Category

Items

Oct. Nov. Dec. Jan. Feb. Mar. Apr. May Jun Jul Aug Sep

A. Salaries $3,677.00 $3,678.00 $3,677.00 $3,677.00 $3,678.00 $3,677.00 $3,677.00 $3,678.00 $3,677.00 $3,677.00 $3,678.00 $44,128.00

B. Benefits $53.00 $53.00 $54.00 $53.00 $53.00 $54.00 $53.00 $53.00 $54.00 $53.00 $53.00 $54.00 $640.00

II. Travel

A. In-State Travel $1,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $1,500.00 $0.00 $0.00 $0.00 $2,500.00
B. Out-of-State
Travel $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

III. Operating
Costs $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

IV. Contractual
Costs $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

V. Equipment $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Monthly Total $3,730.00 $3,732.00 $3,730.00 $3,730.00 $3,732.00 $3,730.00 $3,730.00 $5,232.00 $3,730.00 $3,730.00 $3,732.00 $47,268.00

 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter Annual Total

I. Personnel

$3,677.00

$0.00

$0.00

$0.00

$0.00

$4,730.00

OHSO Highway Safety Application FFY2027                    OHSO-FFY2027-Glenpool CI-00116                    Glenpool, City of 
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Budget Detail Projections
Cost Category Items Project # Description

OCT DEC JAN FEB MAR Semi-Annual

Annual

I.A. 1

$53.00 $53.00 $54.00 $53.00 $54.00 $640.00

OP-27-03-08-05
In-state travel for Project Director's Training and OHSO Traffic Safety Summit to include:
registration, lodging, M&IE and transportation expenses in accordance with the State Travel
Reimbursement Act and current GSA rates.

$1,500.00 $2,500.00

$0.00

$0.00

 

NOV

APR MAY JUN JUL AUG SEP

OP-27-03-08-05 Salary for overtime high visibility enforcement/PI&E and other approved activities (rate not to
exceed 1.5 times regular hourly rate unless contractually required and approved by OHSO).

$3,677.00 $3,677.00 $3,678.00 $3,677.00 $3,677.00 $3,678.00 $22,064.00
$3,677.00 $3,677.00 $3,678.00 $3,677.00 $3,677.00 $3,678.00 $44,128.00
I.B. 1 OP-27-03-08-05 Benefits for overtime high visibility enforcement/PI&E and other approved activities at 1.45%.
$53.00 $53.00 $54.00 $53.00 $53.00 $54.00 $320.00

$53.00

II.A. 1

$1,000.00 $1,000.00

$0.00

$0.00
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Activity/Milestones Projections

Activity # Project # Description

1st Quarter 2nd Quarter 3rd Quarter

Oct. Nov. Dec. Jan. Feb. Mar. Apr. May Jun Jul Aug Sep  Total

87.00 88.00 87.00 88.00 87.00 88.00 87.00 88.00 87.00 88.00 88.00

9.00 9.00 8.00 9.00 9.00 9.00 8.00 9.00 9.00 9.00 8.00 9.00 105.00

174.00 176.00 174.00 176.00 174.00 176.00 174.00 176.00 174.00 176.00 174.00 176.00 2,100.00

1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 12.00

1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 1.00 12.00

2.00 2.00

1.00 1.00 1.00 3.00

1.00 1.00 1.00 3.00
0.00
0.00

MILESTONE PROJECTIONS

4th Quarter

1 OP-27-03-08-05 Hours of overtime occupant protection enforcement/PI&E worked (based on average OT rate of
$42/hour).

87.00 1,050.00

2 OP-27-03-08-05 Hours of overtime occupant protection nighttime enforcement worked (based on 10% of total hours
worked).

3 OP-27-03-08-05 Number of vehicle stops completed (target is based on a minimum of 2 stops per hour).

4 OP-27-03-08-05 Conduct at least 1 PI&E activity related to traffic safety – minimum 1 per month (to include media
contacts, traffic safety presentations, etc.).

1.00

5 OP-27-03-08-05 Conduct at least 1 PI&E activity per month directly related to occupant protection (to include child
passenger safety and seat belt use).

1.00 1.00

6 OP-27-03-08-05 Project Director or designee and financial representative to attend the annual Project Director's Training
conducted by OHSO.

7 OP-27-03-08-05 Sign up for and participate in national mobilizations, to include Click-It-Or-Ticket in May and Drive Sober
or Get Pulled Over in December and August.

8 OP-27-03-08-05 Report on mobilization participation, to include Click-It-Or-Ticket in May and Drive Sober or Get Pulled
Over in December and August.
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Item: I.4. 

 
To: The Honorable Mayor and Council 
From: Josh Brannon, Finance Director 
Meeting Date: August 3, 2026 
Department/Office: Finance 
Item Name: Modification to Lease #64711EU (Fire Truck Refurbishments and Equipment) 
 
Summary:  
In December 2023, City Council approved Lease #64711EU for the refurbishment of two fire 
trucks and for the purchase of approximately $200,000 worth of equipment. Over the remainder 
of FY 2023-2024 and into FY 2024-2025, the Fire Department had sufficient budgetary savings 
to purchase $200,076.89 of equipment outright. As a result, the cost of the loose equipment was 
not financed.  Addendum Number One of the lease modifies the description of the collateral to 
remove reference to the equipment. Additionally, the Payment Request Form reflects the unused 
lease proceeds and associated escrow earnings, totaling $213,649.25, to be credited against the 
payment schedule. That schedule currently contains 3 remaining payments totaling $437,921.37. 
Total remaining payments after the credit will be reduced to $224,272.12. 
 
Recommended Action: 
Staff recommends approval of Addendum Number One and the Payment Request Form for 
Lease #64711EU 
 
Budget: 
 
 
Attachments: 
1. Equipment Addendum 
2. Payment Request Form (Release of Loan Proceeds) 
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ADDENDUM NUMBER ONE 
Master Equipment Lease Purchase Agreement 

DATED AS OF 12/15/2023 
 
This Addendum Number One to the Master Equipment Lease Purchase Agreement dated as of 12/15/2023 
(Agreement), by and between City of Glenpool (Lessee) and Community First National Bank (Lessor), is the first 
written addendum to the above referenced Agreement.   
  
Whereas, the equipment description on the Agreement, specifically Equipment Schedule No. 01 dated 12/15/2023 
lists the equipment as Repair Two (2) Fire Trucks 2000 & 2011 with Equipment Purchase and Installation. 
Equipment planned to be purchased using the escrow funds was purchased by the lessee and planned to be 
reimbursed. The equipment purchase date was out of the scope of the reimbursement resolution. Due to this, the 
equipment description should read: “Repair Two (2) Fire Trucks 2000 & 2011.  
 
Whereas, the Lessee desires to execute this Addendum Number One to clarify for all parties the correct equipment 
description and to affirm Lessee’s legal commitment under such Agreement.  
 
Now, therefore, the parties hereby mutually agree, for consideration the receipt of which is hereby acknowledged, 
to amend the Agreement as follows: 
 

1. The correct equipment description for this lease is “Repair Two (2) Fire Trucks 2000 & 2011  
2. The Lessee acknowledges the Lessee is bound to the terms and conditions of the above referenced 

Agreement. 
3. Except as modified by this Addendum Number One, the Agreement remains in full force and effect.  

No other modification or addendum of the Agreement shall be effective unless written and signed by 
the parties. 

 
IN WITNESS WHEREOF, the Lessee and Lessor have caused this Addendum to be duly executed by their 
respective officers who have signed below. 

 
Lease No. 64711EU 
 
 
 

LESSEE: 
City of Glenpool 

 LESSOR: 
Community First National Bank 

   

Joyce Calvert, Mayor  Terry Harts, Sr. VP 

Date  Date 
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~ 1 ~MuniStd-OK 

 

EXHIBIT A 
PAYMENT REQUEST FORM 

 
Community First National Bank, Escrow Agent under an Escrow Agreement dated as of 12/15/2023, by and among 
the said Escrow Agent, Community First National Bank (Lessor), and the City of Glenpool, (Lessee) is hereby 
requested to pay, from the Equipment Acquisition Fund held under said Escrow Agreement, to the persons, firms 
or corporation designated below as payee, the amount set forth opposite each such person's firm's or corporation's 
name, in payment of the Acquisition Costs (as defined in said Escrow Agreement) of the Equipment described on 
the attached page(s) designated opposite such Payee's name and account. 
 

Payee Amount Equipment 
Lessor $213,649.25 Apply funds to next payment due 

   
 $205,743.46 Lease Proceeds 
 $7,905.79 Escrow Earnings  

 
 
By executing this Payment Request Form the Lessee hereby represents that the Payee or Payees listed above who are requesting payment have delivered 
the Equipment or a portion of the Equipment or performed the services to the satisfaction of the Lessee and that the amounts requested above by the Payee 
or Payees are proportionate with the value of the Equipment delivered or services rendered by the Payee or Payees.  
 
Partial Disbursement. The undersigned certifies that the following documents are attached to this Payment Request Form when there is a request for a 
partial release of funds from the Escrow Account to pay for a portion of the Equipment: (1) Invoice from the Vendor, (2) copy of the agreement between 
Lessee and Vendor (if requested by the Lessor or Escrow Agent), (3) front and back copy of the original MSO/Title (if payment from Escrow Account is for 
a chassis) listing Community First National Bank and/or its assigns as the first lien holder. By executing this Payment Request Form and attaching the 
documents as required above, the Lessee shall be deemed to have accepted this portion of the Equipment for all purposes under the Lease, including, 
without limitation, the obligation of Lessee to make the Rental Payments with respect thereto in a proportionate amount of the total Rental Payment. By 
executing this Payment Request Form Lessee agrees that Lessee is the title owner to this portion of the Equipment and that in the event that any third party 
makes a claim to such title that Lessee will take all measures necessary to secure title including, without limitation, the appropriation of additional funds to 
secure title to this portion of the Equipment and keep the Lease in full force and effect.  
 
Final Disbursement. The undersigned certifies that the following documents are attached to this Payment Request Form when there is a final release of 
funds from the Escrow Account: (1) Final Vendor Invoice, (2) Signed Acceptance Certificate, (3) Insurance Certificate, (4) front and back copy of the original 
MSO/Title listing Community First National Bank and/or its assigns as first lien holder (if not already received). By executing this Payment Request Form 
and attaching the documents as required above, the Lessee shall be deemed to have accepted the Equipment for all purposes under the Lease, including, 
without limitation, the obligation of Lessee to make the Rental Payments with respect thereto. By executing this Payment Request Form Lessee certifies that 
Lessee is the title owner to the Equipment and that in the event that any third party makes a claim to such title that Lessee will take all measures necessary 
to secure title including, without limitation, the appropriation of additional funds to secure title to the Equipment and keep the Lease in full force and effect. 
 
 
 

 
 

LESSEE: 
City of Glenpool 
 

Joyce Calvert, Mayor  
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Item: I.5. 

 
To: The Honorable Mayor and Council 
From: David Tillotson, City Manager 
Meeting Date: August 3, 2026 
Department/Office: Administration 
Item Name: Crossroads Communications Agreement for FY26-27 
 
Summary:  
The City has utilized the services of Crossroads Communications for several years.  Crossroads 
assists city staff with marketing information, external communications to residents and business 
both inside and outside Glenpool's city limits and acts as the City's public information office. 
The Crossroads staff regularly liaises with Tulsa area media to ensure information is being 
communicated regularly and clearly with media representatives.  It is my opinion that the 
services provided by Crossroads Communications are valuable to the City and I recommend that 
we approve the agreement for fiscal year 2026-2027. 
 
Recommended Action: 
Staff recommends approval of the contract with Crossroads Communications. 
 
Budget: 
 
 
Attachments: 
1. Crossroads Communications.FYE27 
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 CONTRACT FOR PROFESSIONAL SERVICES 
 

Public Relations & Economic Development Consultation Services 
Crossroads Communications, LLC 

 
 
This Contract (“Contract”) for Public Relations Consultation Services is made and entered into 
as of the 1st day of July 2026 by and between the City of Glenpool (“City”), an Oklahoma 
municipal corporation, and Crossroads Communications, LLC (“Consultant”). 
 
This Contract shall be in effect as of the 1st day of July 2026 and shall be in effect through the 
30th day of June 2027.  The Contract Term may be extended or renewed by written mutual 
agreement of both parties. 
 

WHEREAS, the Consultant offers specialized services for which the Consultant is a 
uniquely and discretely qualified source, to wit:  crisis communications and Public Information 
Officer (PIO) services; municipal-focused public relations and marketing strategy, 
communication, planning, and implementation; social media and citizen-outreach communications 
management and execution; providing expert support for economic development efforts; and in-
depth research through public and private industry-leading sources to support data assessments 
and add strength and credibility to its recommendations; and  

 
WHEREAS, the City desires to enter into a Contract with the Consultant for the purposes 

set forth below. 
 
 
NOW THEREFORE, the City and the Consultant do mutually agree as follows: 
 

I. Scope of Services 
A. Objectives of Contract/Performance Criteria 
The objectives of the contractual relationship between City and Consultant are to: 
manage the City’s public image through public relations; provide consultation 
regarding community outreach and communication; improve the community 
environment through public communication across multiple channels; improve the 
retail environment by providing support, information, advice, assistance, and 
publicity for existing or potential businesses/developers/retailers in the City. 
Consultant will serve as a resource for public relations and project 
management/execution for the City, and as a marketing and advertising advisor and 
resource for City staff.   

B. Public Relations 
1. Serve as PIO for City departments, including Police, Fire, and Public Works as 

necessary.  

2. Serve as crisis communications point person when necessary or advisable.  
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3. Advise and assist the City pertaining to any aspect of communications planning, 
community or public relations where City has a need and Consultant has applicable 
knowledge or experience.  

4. Manage public relations efforts for the City, including writing for the media, 
distribution, coordination efforts, utilizing media contacts, and event planning 
within reasonable limitations. 

5. As necessary, serve as City spokesperson and media coordinator for interviews, 
information, and other necessary media contact; write, create graphics, and execute 
social media when needed under the direction of the Chief Administration Officer 

6. Work with City staff to identify, write, and share potential positive stories to build 
community image and engagement. 

7. Consultant agrees to perform work under a fee-for-services model as outlined in 
Section I, E. 

C. Marketing  
1. Advise and assist the City with planning and execution of further specific marketing 

efforts geared toward events and/or other development or economic opportunities 
as they arise, including continued marketing assistance for the Glenpool 
Conference Center, updates to pertinent economic development information on the 
City website and other tools necessary to market the City. 

D. Other 
The foregoing scope of services is exemplary only, and Consultant may be called upon to 
perform other tasks that are reasonably consistent with, and will best facilitate achievement 
of, the stated Objectives. 

E. Fee-For-Services and Discrete Projects 

1. The services described in this agreement are intended to support the City’s 
ongoing communications needs as reasonably anticipated by both parties at the 
time of engagement. Consultant agrees to perform all work reasonably requested 
by City that falls within the scope of this agreement. 

2. Requests that materially increase the volume, complexity, frequency, urgency, or 
strategic nature of the services beyond the parties' original expectations may be 
deemed outside the scope of this agreement and may require a separate proposal, 
revised fee arrangement, or mutually agreed-upon amendment to this agreement. 

3. Projects involving website design or development, branding initiatives, annual 
reports, fundraising campaign development, multi-page brochures, video 
production, photography services, major event campaigns, or other stand-alone 
projects requiring substantial dedicated resources will generally be considered 
outside the scope of this agreement and will be estimated separately as discrete 
projects and submitted to City for approval before work begins. Consultant 
reserves the right to decline requests that fall outside the scope of this agreement 
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until the parties have reached a written agreement regarding any associated fees, 
timelines, or deliverables. 

F. Acknowledgement of Disclaimer and Representation of Good Faith 
1. Although Consultant expects to complete successfully the Objectives identified in 

subsection A. of this section, City acknowledges and agrees it is impossible to 
guarantee any level of investment (or any investment at all) because market 
conditions, retailers’ business plans, City policies, and other market drivers are 
subject to change at any time and are beyond the control of Consultant.  City 
acknowledges that Consultant expressly disclaims all warranties, either express or 
implied, with respect to general or specific results from services delivered.  

 
II. Compensation 

Description Quantity Unit Price Cost 

Consultation fee, per month, payable to Consultant monthly on 

the 15th of each month during the Term of the Agreement. 

12 $3500.00 $42,000.00 

 

Periodic reports and related information provided by Section III, J. of this Contract are included in the 

consultation fee and there will be no additional charge for such reports and information. 
 

 

This is a retainer-style agreement, meaning that Consultant commits to performing all work 
reasonably requested by the Client that is within scope for the agreed-upon fee for services. City 
agrees to pay the retainer fee-for-service as agreed, without regard to the volume of work in a 
given month.  

Should either party determine that the agreed fee is no longer reasonable given the volume, 
complexity, frequency, urgency, or scope of services being requested or provided, that party may 
propose a revised fee arrangement in writing. Both parties shall meet within thirty (30) days to 
evaluate the current engagement and attempt to reach a mutually acceptable adjustment. 

If the parties are unable to reach an agreement regarding a revised fee arrangement, either party 
may then terminate this agreement pursuant to the termination provisions contained herein. 

This engagement does not include sales tax (applicable only on tangible goods purchased 
through Crossroads) or hard costs associated with printing, paid media placements, etc. Any such 
expenses will be discussed in advance with the City before being incurred and will require 
written approval from the City before proceeding. 
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III. General Terms And Conditions 

A. Termination.   
City and Consultant agree that the term of this Contract is for twelve months, as specified 
above, and the Contract shall not be revoked, canceled or terminated by City except for 
gross negligence or intentional misconduct of Consultant or an unforeseeable bona fide 
change of circumstances rendering the Contract moot.  The Contract shall not be revoked, 
canceled or terminated by Consultant except for a default of payment by City to Consultant 
that is not remedied within 30 days of notification by Consultant. Either party may also 
choose to terminate the agreement with 30 days written notice if they are unable to reach 
agreement on a fee modification within the specified period under Section II, 
Compensation. 
B. Subcontract/Assignment Notification 
None of the work and services covered by this Contract may be subcontracted or assigned 
to any third party without written consent of the City.  Any work or services subcontracted 
hereunder shall be specified by written agreement and shall be subject to each provision of 
this Contract.   
C. Amendments 
The work and services to be performed and any other terms or conditions of this Contract 
may be amended only upon written agreement of both parties. 
D. Event of Default. 
An “Event of Default” under this Agreement shall be defined as, and shall occur when, 
either party fails or refuses to perform and/or pay in connection with any of its obligations 
or representations provided for in this Agreement, and if such failure or refusal shall 
continue uncured for 30 days following written notice of default served on the defaulting 
party by the non-defaulting Party. 
E. Disputes, Interpretation, Remedies 

1. In the occurrence of an event of default as provided by subsection D., or the parties 
fail to agree on the interpretation and implementation of any material provision of 
this Contract, the details of such event of default or disagreement shall be forwarded 
to the legal counsels of both parties for review and recommendation.  Both parties 
shall attempt in good faith to resolve any dispute without further recourse. 

2. In the event that the parties are unable otherwise to resolve any dispute under this 
Contract, the parties agree that such dispute shall be resolved by an appropriate 
action to be submitted to Dispute Resolution Consultants of Tulsa, Oklahoma.  The 
results of mediation by DRC shall be binding on the parties. 

3. Remedies shall be limited to actual monetary damages, without consequential or 
punitive damages; all attorney fees to be paid by losing party; and specific 
performance, as appropriate. 

4. Neither forbearance nor payment by the City shall be construed to constitute waiver 
of any remedies for any default by the Consultant that exists then or occurs later. 
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F. Severability Clause 
If any provision under this Contract or its application to any person or circumstance is held 
invalid by any court of competent jurisdiction, such invalidity shall not affect any other 
provision of this Contract or its application that can be given effect without the invalid 
provision or application. 
G. Hold Harmless Clause 
The City understands and agrees that any advice or service provided under this Contract is 
true and correct to the best knowledge and ability of Consultant and will be provided in 
good faith.  The City accepts full responsibility for its decisions to act or not act according 
to said advice pertaining to outcomes or situations that arise from the advice, materials or 
other items provided under this Contract, except to the extent otherwise provided by 
subsection E. 
H. Personnel 

1. The Consultant represents that it will secure all such personnel as may be required 
in performing the services provided under this Contract.  Such personnel shall not 
be employees or agents of, or have any contractual relationship with, the City. 

2. The Consultant has full responsibility for payment of workers’ compensation 
insurance, unemployment insurance, social security, state and federal income tax 
and any other deductions required by law for its employees. 

3. All of the services required hereunder will be performed by the Consultant or under 
its supervision and all personnel engaged in the work shall be fully qualified and 
shall be authorized or permitted under state and local law to perform such services. 

I. Conflict of Interest 
1. No member of the governing body of the City, and no other officer, employee, or 

agent of the City who exercises any function or responsibility in connection with 
the planning and carrying out of any project or service pursuant to this Contract, 
shall have any personal financial interest, direct or indirect in such project or 
service, and the City shall take appropriate steps to assure compliance herewith. 

2. The City covenants that it presently has no interest and shall not acquire interest, 
direct or indirect, which would conflict in any manner or degree with the 
performance of Consultant’s services under this Contract.  The City further 
covenants that, in the performance of this Contract, no person having any such 
interest shall be employed. 

3. No partner, member, associate or employee of the Consultant who exercises any 
function or responsibility in connection with the planning and carrying out of any 
project or service pursuant to the Contract, shall have any personal financial 
interest, direct or indirect in such project or service, and the Consultant shall take 
appropriate steps to assure compliance herewith. 

4. The Consultant covenants that it presently has no interest and shall not acquire 
interest, direct or indirect, which would conflict in any manner or degree with the 
performance of its services under this Contract.  The Consultant further covenants 
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that, in the performance of this Contract, no person having any such interest shall 
be employed. 

J. Reports and Information 
1. The Consultant, at such times and in such forms as the City may require, shall 

furnish the City such periodic reports as the City may reasonably request pertaining 
to the services undertaken pursuant to the Contract, costs and obligations incurred 
or to be incurred in connection therewith and any other matters covered by this 
Contract. 

2. Consultant shall furnish the City narrative reports and financial reports, as 
applicable, related to the performance of this Contract in the forms and at such 
times as may be required by the City. 

K. Records and Audits 
1. The City and its authorized representatives shall have the right, at any time during 

normal business hours and subject to a three-day notice of request, to audit, examine 
and make copies of or extracts from all documents, reports, correspondence, 
records and any other materials without limitation, to the extent they pertain to 
performing such audit, examination, copying or extraction, whether maintained in 
written, electronic, or other form, relating to or pertaining to this Contract kept by 
or under the control of the Consultant, its employees, agents, assigns, successors, 
and subcontractors. 

2. Consultant shall retain all books, documents, papers, records, and other materials 
involving all activities and transactions related to this Contract throughout the Term 
of this Contract and for a period of five years following the termination of this 
Contract or any extension or renewal of this Contract.  Consultant shall, as often as 
deemed necessary by the City, permit authorized representatives of the City and its 
authorized representatives to have full access to and the right to examine fully all 
such materials. 

3. Costs of any audits conducted under the authority of this right to audit and not 
addressed elsewhere will be borne by City.  If an audit performed under this 
authority discovers substantive findings related to fraud, misrepresentation, or non‐
performance, City may recoup the costs of the audit from the Consultant.  Any 
adjustments and/or payments that must be made as a result of any such audit of the 
Consultant’s records shall be made within a reasonable amount of time (not to 
exceed 90 days) from presentation of City’s findings to Consultant.  Such 
reimbursement shall not exhaust City’s remedies under this authority. 

L. Choice of Law. 
This Agreement is made and entered into in the State of Oklahoma and shall in all respects 
be interpreted, enforced and governed under the laws of that state. 
M. Entire Agreement. 
This Agreement sets forth the entire understanding between the parties, and there are no 
terms, conditions, representations, warranties or covenants other than those contained 
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herein.  This Agreement supersedes any and all prior discussions or negotiations, whether 
oral or written, of the Parties. 
N. Amendment or Termination.   
No term or provision of this Contract may be amended, waived, released, discharged 
or modified in any respect, nor may this Contract be terminated or cancelled, except in 
writing signed by the parties. 
O. Notice.   
All notices required under this Contract may be in writing, communicated by mail or 
electronic means, or verbal, including telephone and cell phone, as reasonably appropriate 
or as required elsewhere in this Contract. 
 

For notices to City  
City of Glenpool 
Attn: City Manager 
12205 S. Yukon Avenue 
Glenpool, OK 74033 
918-209-4645 
dtillotson@cityofglenpool.com 
 
For notices to Consultant: 
Crossroads Communications, LLC 
Attn:  Mandy Vavrinak, President 
6660 S. Sheridan, Suite 200 
Tulsa OK  74133 
(918)-633-4397 
mandy@crossroads-team.com 

In addition to any other notice required by this Agreement, the Parties shall provide each 
other notice in the event that the foregoing contact information changes or is updated within 
five business days of such change or update. 

 
 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK] 
[SIGNATURE PAGE TO FOLLOW] 
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IN WITNESS WHEREOF, the City and Consultant have executed this Contract as of the date first 
written above. 
 
Accepted for the City of Glenpool 
 
 
 
       Date _______________________ 
Joyce G. Calvert, Mayor 
 
 
ATTEST: 
 
 
       
Lesli Smith, City Clerk 
 
 
Approved as to Form: 
 
 
       
City Attorney 
 
 
 
Accepted for Crossroads Communications, LLC 
 
 
        Date______________________ 
Mandy Vavrinak, President 
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Item: K.1. 

 
To: HONORABLE MAYOR AND CITY COUNCIL 
From: Debbie Pengelly, HR Director 
Meeting Date: August 3, 2026 
Department/Office: Human Resources 
Item Name: Employee Handbook Adoption, Article 5 Leave Provisions 
 
Summary:  
Article 5: Leave Provisions identifies the various types of leave available to employees and 
establishes clear, consistent guidelines for eligibility, use, approval, and administration of these 
leave benefits. They also provide transparency by clearly communicating employee rights and 
city expectations, reducing misunderstandings and the potential for disputes. 
 
The Leave Provisions promote employee well-being by acknowledging the need for time away 
from work to address personal illness, family responsibilities, work-life balance, military service, 
bereavement, jury duty, and other qualifying circumstances, while supporting the City's 
commitment to maintaining a healthy, productive workforce. 
 
Some of the significant changes involved the Extended Illness Accrual Bank (EIAB). Based on 
the recommendations of the Employee Handbook Committee, EIAB has been renamed Sick 
Leave, and the previous six-month waiting period before employees could use this benefit has 
been eliminated.  EIAB is not a widely recognized employee benefit, and its restriction on when 
and how it could be used made it difficult for employees to understand and utilize effectively. 
 
The committee also recommended eliminating the six-month waiting period for PTO, allowing 
employees to use their accrued PTO immediately upon earning it. 
 
The PTO accrual process for exempt employees was also revised. Instead of receiving their full 
annual PTO accrual on July 1 of each fiscal year, employees will now receive one-half of their 
annual PTO accrual on July 1 and the remaining one-half on January 1. This change helps reduce 
the City's accrued leave liability. 
 
The Family and Medical Leave Act (FMLA) and Military Leave policies were updated in 
accordance with legal counsel's recommendations. 
 
This article presents the fifth article update submitted to the Council for consideration since the 
beginning of the updating process.  Upon approval by the Council, each article becomes 
immediately effective. 
 
Each union was given the opportunity to review and submit recommended modifications. In 
addition, the proposed revisions were reviewed by legal counsel for compliance with applicable 
laws and regulations. Neither union presented any objections to the updated language in Article 
5. 
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Recommended Action: 
Staff recommends Council consideration and approval to adopt Article 5: Leave Provisions, City 
of Glenpool Employee Handbook and Personnel Policies. 
 
Budget: 
 
 
Attachments: 
1. Article 5 Leave Provisions REDLINE 
2. Article 5 Leave Policies 08-03-26 
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ARTICLE 5: LEAVE PROVISIONS 
 
5.1 Paid Time Off (PTO) 

 
PTO leave time may be used in the event an employee needs to be off work for personal 
reasons, including illness, vacation, etc. PTO leave may be taken only after it has been 
approved. 

 
A. HOURLY EMPLOYEES. Regular, non-exempt, full-time employees working a forty (40) 

hour week shall be entitled to PTO leave based on the following schedule: 
 

Length of Service Hours Per Month Days Per Year 
Less than five years 10.00 15 
Five years but less than 10 13.33 20 
Ten years but less than 15 16.67 25 
Fifteen years or more 20.00 30 

 
Employees will not be allowed to carry over more than eighty (80) hours of PTO time 
per fiscal year.   
 
Hourly employees accrue PTO leave on the 1st of each month.  

 
B. EXEMPT EMPLOYEES. Regular, exempt, full-time employees working a forty (40) 

hour week shall be entitled to PTO leave based on the following schedule: 
     

Length of Service Hours Per Month Days Per Year 
Less than five years 13.33 20 
Five years but less than 10 16.67 25 
Ten years or more 20.00 30 

 
Exempt employees will not be allowed to carry over more than eighty (80) hours of 
PTO time per fiscal year. Any unused hours above eighty will be rolled over to their, 
Sick Leave.  In the event the employee’s Sick Leave is at its maximum accrual 
amount, 1,040 hours, all unused PTO hours over eighty will be forfeited as of June 
30th. 

 
EFFECTIVE 07/01/2027 Exempt employees accrue one-half of their annual available 
PTO leave on July 1st and January 1st of each fiscal year.  Carry-over up to the 
maximum allowable eighty (80) hours will be added to such annually available PTO 
to determine the aggregate amount of PTO for which the employee is eligible during 
the fiscal year beginning July 1st.  PTO time taken during the course of that fiscal year 
beginning July 1st will be deducted first from the oldest available carry-over from any 
prior fiscal year(s) before being deducted from currently accrued PTO time. 
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C. PTO COMPUTATION. Employees shall be entitled to take PTO leave immediately 

upon accrual.  Official leave accrual records are kept in the Human Resources office. 
 

D.  SCHEDULING PTO LEAVE. PTO leave other than for illness, shall be requested in 
advance in accordance with departmental policy and shall be approved by department 
heads. Department heads shall manage the number of employees on PTO leave at one 
time so that the departmental work assignments can be completed without additional 
temporary employees. Where two or more employees desire the same PTO leave 
scheduling, the senior employee shall be given preference unless prior approval has 
been granted to an employee making an advanced PTO leave request. Employees 
requesting more than two weeks of PTO leave may be required to split PTO leave time 
so that the other employees may be granted PTO leave in accordance with their 
requests. Employees shall use accrued PTO leave prior to requesting unpaid leave. 
 
E.  COMPENSATION FOR ACCRUED PTO LEAVE. All earned PTO leave pursuant to this 
section will be paid out in a lump sum upon termination of employment. Extending a 
termination date by taking PTO leave can only be granted by the City Manager or 
his/her designee. Any method to obtain benefits by artificially stating the date of 
termination will not be approved. Employees resigning or involuntarily separated from 
the City’s services shall be compensated for PTO leave accumulated to the day of 
separation. 
 
F.  HOLIDAYS DURING PTO. When an authorized holiday falls within an employee's PTO 
leave, the day will be considered a holiday rather than a PTO day. 
 

5.2 SICK LEAVE POLICY 
 

A. The City provides paid sick leave to all eligible employees for periods of 
temporary absence due to illnesses or injuries. Regular full-time employees are 
eligible to earn and use sick leave as described in this policy 

 
B. ACCUMULATIONS OF SICK LEAVE. Eligible employees will accrue sick leave benefits 

at the rate of 8 hours per month. 
 
C. For the purposes of this Sick Leave Policy, “immediate family” includes the 

employee’s spouse, domestic partner, child (including biological, adopted, step, or 
foster child), parent (including biological, adoptive, or stepparent), sibling, 
grandparent, grandchild, parent-in-law, or any individual who resides in the 
employee’s household or for whom the employee has primary caregiving 
responsibility. 
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D. Employees who are unable to report to work due to illness or injury must notify their 
direct supervisor prior to the scheduled start of their workday. The employee must 
also notify their supervisor on each additional day of absence unless other 
arrangements have been made. 

 
E. If an employee is absent for three (3) or more consecutive workdays due to illness or 

injury, the employee will be required to provide a physician statement verifying the 
medical condition and the beginning and expected ending dates of the absence.  The 
statement must also verify that the employee is able to safely return to work. 

 
F. Unused sick leave may be accumulated until the employee has accrued a maximum 

of 1,040 hours. Once an employee’s sick leave balance reaches this maximum, 
additional sick leave will not accrue until the balance falls below the 1,040-hour 
limit. 

 
G. An employee who makes a false claim for paid sick leave shall be subject to 

disciplinary action up to and including termination. 
 
H. Unused sick leave hours will not be paid out upon termination of employment with 

the city 
 
5.3 FAMILY AND MEDICAL LEAVE POLICY 
 

It is the policy of the City of Glenpool to comply fully with the requirements of the Family 
and Medical Leave Act of 1993 (FMLA) and all its related revisions, including the National 
Defense Authorization Act (NDAA), collectively referred to as “FMLA.”  The City is a 
covered employer and, accordingly, will provide up to 12 workweeks of unpaid leave to 
eligible employees.  This leave must run concurrently with any paid leave the eligible 
employee has available. Eligible employees may also be entitled to 14 additional 
workweeks of leave (26 weeks total) for servicemember family leave.   
  
Any employee utilizing FMLA leave is required to cooperate in matters of scheduling, 
providing prompt notice of the need to use leave and availability for return to work, 
completing paperwork, etc. 
  
This policy is not intended to create any leave obligations for the City beyond those 
provided under FMLA. In the event any conflict exists between this policy and FMLA, the 
FMLA will be the final authority. 
  
Definitions 
  
A. “Eligible employees” are those employees who:   
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1. have been employed for at least one year by the City; and 

 
2. worked at least 1,250 hours during the previous 12-month period; and  

 
3. have requested leave for a reason covered by the FMLA. 

  
B. A “child” means a biological, adopted, foster or stepchild, a legal ward, an individual 

with an in loco parentis relationship with the employee or military member, and adult 
children who are physically or mentally incapable of self-care. 

 
C. A “serious health condition” is one which requires either in‑patient care or continuing 

treatment by a health care provider.  This includes conditions or illnesses affecting 
health to the extent that in‑patient care is required, or absences that are necessary 
on a recurring basis or for more than just a few days.  A "serious health condition" 
does not include transient or short-term conditions for which treatment and recovery 
are very brief.   

 
D. A “year” means a rolling 12-month period measured backward from the date an 

employee uses any leave. 
 

E. A “workweek” is an employee’s usual or normal work schedule (hours and days per 
week) prior to the start of FMLA leave. 

 
F. A “covered military member” (for purposes of active-duty leave) is an individual 

serving in the Regular Armed Forces or the National Guard and Reserves and who has 
been called to active duty. Veterans receiving treatment or therapy, or those who are 
recuperating and were discharged or released for any reason other than dishonorable 
discharge within the 5 years preceding the employee’s request for leave are also 
included in this definition. 

 
G. A “covered military member” (for purposes of servicemember family leave) is an 

individual serving in the Regular Armed Forces or the National Guard and Reserves 
who is undergoing treatment or therapy for a serious injury or illness incurred or 
exacerbated while on active duty. 

 
H. A “serious injury or illness” is an injury or illness incurred (or exacerbated) by the 

servicemember in the line of duty in the Armed Forces or National Guard and Reserves 
which: 

  
1. may render the member medically unfit to perform the duties of the member’s 

office, grade, rank, or rating; or  
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2. resulted in the member receiving a VA Service-Related Disability Rating of 50% or 
more; or 
 

3. substantially impairs the veterans’ ability to be gainful employed; or 
 

4. resulted in the member’s enrollment in the Department of Veterans Affairs 
Program of Comprehensive Assistance for Family Caregivers. 

  
Reasons for Leave 
  
All eligible employees who meet FMLA requirements may be granted leave during a year 
as provided in this policy and required by law for the following reasons: 
  

A. for the birth of a child and to care for such child, or placement for adoption or 
foster care of a child; 

  
1. If both parents are employed by the City, the combined amount of FMLA leave 

cannot exceed 12 weeks 
  

B.  to care for a spouse, child or parent with a serious health condition; 
 

C.  for a serious health condition of the employee that makes the employee unable 
to perform his or her job functions; 

D. For service member family caregiver leave to care for a service member who 
becomes seriously ill or injured while serving on active duty in the Armed Forces, 
provided that the leave (when combined with other forms of FMLA leave) does 
not exceed 26 workweeks during a 12-month period. 

 
E.  for covered active duty leave with one or more of the following exigencies: 

  
1. Short-notice deployment: employees can take up to seven (7) calendar days 

of leave to address issues that arise from a servicemembers’ call or order to 
active duty seven (7) calendar days or less prior to the date of deployment; 
 

2. Military events and related activities:  employees can take leave to attend 
official ceremonies, programs, or events sponsored by the military that are 
related to servicemembers’ active duty or call to active duty or attend family 
support or assistance programs and informational briefings sponsored or 
promoted by the military, military service organizations, or the American Red 
Cross that are related to servicemembers’ active duty or call to active duty; 
 

3. Childcare and school activities:  employees can take leave to arrange 
alternative childcare, provide childcare on an urgent, immediate need (but not 
every day) basis, enroll in or transfer a child to a new school or day care facility, 
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or attend meetings with school or day care staff (such as parent-teacher 
conferences) due to servicemembers’ active duty or call to active duty;  
 

4. Financial and legal arrangements: employees can take leave to make or update 
financial or legal arrangements to address servicemembers’ absence while on 
active duty or call to active duty, such as executing powers of attorney, 
transferring bank account signature authority, enrolling in the Defense 
Enrollment Eligibility Reporting System, or obtaining military identification 
cards and to act as the servicemembers’ representative before governmental 
agencies to obtain, arrange, or appeal military service benefits while 
servicemembers are on active duty or called to active duty and for 90 days 
following termination of active duty status;  
 

5. Counseling: employees can take leave to attend counseling that is provided by 
someone other than a healthcare provider for servicemembers or their 
children for needs arising from servicemembers’ active duty or call to active 
duty; 
 

6. Rest and recuperation: employees can take up to 15 days leave to spend time 
with servicemembers on short-term, temporary rest and recuperation leave 
during a period of deployment; 

 
7. Post-deployment activities: employees can take leave to attend arrival 

ceremonies, reintegration briefings and events and other official ceremony or 
program sponsored by the military that occurs within 90 days following 
termination of servicemembers’ active-duty status or to address issues arising 
from servicemembers’ death while on active duty, including meeting and 
recovering the body and making funeral arrangements;  
 

8. Parental care leave: employees can take leave to care for (including making 
arrangements for care, patient transfer and meetings with staff at a care 
facility) a parent-in-law who is unable to care for him/herself while the parent-
servicemember is on active duty; and 
 

9. Additional activities: employees can take leave to address any other events 
that arise from servicemembers’ active duty or call to active duty when the 
City and employee agree that such leave qualifies as an exigency and agree 
upon the timing and duration of the leave. 

 
F. For service member family caregiver leave to care for a service member who 

becomes seriously ill or injured while serving on active duty in the Armed Forces, 
provided that the leave (when combined with other forms of FMLA leave) does 
not exceed 26 workweeks during a 12-month period. 
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Application for Leave 
  

Employees who wish to utilize FMLA leave must submit an application for leave (with all 
required supporting documentation) on the forms available through Human Resources 
(the City will utilize all required forms as provided by the US Department of Labor.  The 
forms are available at http://www.dol.gov/whd/fmla/index.htm#Forms). The City requests 
that, when practical, FMLA requests be submitted at least 30 days prior to the use of the 
leave.  In emergency circumstances, the City may provisionally place an employee on 
FMLA leave if conditions appear to warrant such action.  The employee is ultimately 
responsible for completing the necessary paperwork to finalize the use of FMLA leave. 

  
Medical Documentation (for Leave Related to a Serious Medical Condition) 

  
In addition to all medical documentation required pursuant to the FMLA, the City may, in 
its sole discretion and at its own expense, require a second opinion related to the need 
for FMLA leave.  If the first and second opinions differ regarding the need for FMLA leave, 
the City and the employee shall mutually agree upon a provider to conduct a third opinion 
of the employee’s need for leave.  The cost of this third opinion will be paid for by the 
employer.    
  
The City may also require supplemental certifications of the employee’s continuing need 
for leave.  These certifications may not be more than one time per month unless the 
employee requests an extension of leave, changes circumstances regarding the illness or 
injury, or the City receives information that casts doubt on the validity of an existing 
certification.   
  
In the event an employee wishes to request an extension of leave, such request must be 
promptly submitted to his/her supervisor with supporting documentation from the health 
care provider regarding the reason for the extension.  The extension is only available as 
long as the employee does not exceed the maximum leave permitted by the FMLA.   

  
Intermittent Leave Or Leave On A Reduced Leave Schedule 

  
Eligible employees may request to use their available leave on an intermittent basis by 
following the same application and certification process as described above and under 
the following conditions: 

  
A. intermittent leave in connection with the arrival of a new child must be approved 

by the City;    
 

B. employees must coordinate the intermittent leave with their supervisor to 
attempt to reduce the negative impact of the leave on City operations; 
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C. the City reserves the right to transfer the employee to a position better suited to 
intermittent leave;   
  

The Effect of Leave on Benefits 
  
During a period of FMLA leave, an employee will be retained on the City's medical 
insurance plan under the same conditions that applied before leave began, including 
making any payments the employee previously made.  An employee’s failure to timely 
pay his/her share of the medical premium may result in loss of coverage.  The employee 
is required to pay all of the premiums for any other type of insurance coverage which may 
exist. 
  
If the employee fails to return to work after the expiration of the leave, the employee will 
be required to reimburse the City for payment of health insurance premiums during the 
FMLA leave, unless the reason for the failure to return to work are due to circumstances 
beyond the employee’s control.   
  
Employees do not accrue or lose any seniority or employment benefits during a period of 
FMLA leave. 

  
Return to Work  
  
Employees must update their supervisor regarding the intent to return to work, including 
providing all necessary releases and paperwork, at least 5 business days in advance of the 
expected return date.   
  
Although the City cannot guarantee that an employee will be returned to his/her original 
position, employees will generally be restored to an equivalent position and employment 
conditions upon return from FMLA leave.  Highly compensated employees are those 
individuals who are salaried and are among the highest paid 10% of the employees 
employed within 75 miles of the employee’s worksite.  A highly compensated employee 
may not be returned to work if it is necessary to prevent substantial and grievous 
economic injury to the operations of the City.  The City will make all determinations 
regarding job duties upon an employee’s return from FMLA leave. 
 
Extension of Leave.  
 
If you are unable to return to work by the expiration of your FMLA due to your own 
medical impairment, you may request a leave extension as an accommodation under 
the Americans with Disabilities Act (ADA).  If you elect to request extended leave, leave 
may be granted to you if you qualify to receive an accommodation under the ADA, and if 
the accommodation will not pose an undue hardship to the city.  You may be asked to 
provide additional medical information to support the continuing need for leave.  A 
medical documentation request may be provided to you upon your request for 
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accommodation under the ADA and should be submitted to the Human Resources 
Director within five business days of your FMLA expiration date, when practical.  The 
City will then notify you if your leave is approved in accordance with the ADA.  Please 
note, not all employees will be eligible to receive an extended leave under the ADA. 
  
Failure to Return from Leave 
  
Employees who fail to return to work when scheduled (absent an approved extension) 
are subject to immediate termination. 

 
5.4 LEAVE WITHOUT PAY 
 

Leave without pay may be granted up to 60 days for prolonged illness, maternity issues, 
family emergencies or other valid reasons which are not repetitive in nature, when all 
available leave balances have been exhausted.  To be eligible the employee shall have 
worked more than 1,040 hours during the immediately preceding 12-month period and 
the written request shall be specifically approved by the Department Head, the Director 
of Human Resources and the City Manager. An approved leave of absence shall not 
constitute a break in service.  An employee on leave of absence without pay shall be 
responsible for payment of 100% of the employees' portion of all insurance premiums 
for the duration of the absence, except for employees on Family & Medical Leave, 
Military Leave or Injury Leave (Workers’ Compensation).  

 
5.5  JURY LEAVE 

 
Employees who are required to serve as jurors shall be granted time off with pay in 
accordance with the employee’s regularly scheduled work hours, provided that the 
employee serving such duty shall present to his/her supervisor the original summons or 
subpoena from the Court and, at the conclusion of the duty, a signed statement from 
the Clerk of the Court showing the actual dates of attendance in Court. Payment by the 
court for jury duty shall be retained by the employee. 

 
Employees subpoenaed to testify, in any matter not directly related to his/her duties as 
a City employee, shall not receive their regular salary but may use eligible leave or be 
granted a leave of absence without pay for the length of such service. 
 
Jury duty time, regardless of hours worked at the courthouse, will be counted as a 
standard workday, and will be eligible for overtime calculations. 

 
5.6 FUNERAL LEAVE 

In the event of a death of a member of an employee’s immediate family, an employee 
may be granted a leave of absence with pay for a period of time up to a maximum of 
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three working days. If circumstances require travel over a distance of 500 miles one-
way, an additional two days may be allowed with City Manager approval.  The definition 
of immediate family in regard to funeral leave is spouse, employee’s parent, father-in-
law, mother-in-law, brother, sister, brother-in-law, sister-in-law, son-in-law, daughter-
in-law, grandparents of the employee or spouse, son, daughter and grandchildren, or 
“foster” or “step” children.  Should an employee require additional time, they may 
request additional time from the department head.  Any additional time shall be 
charged to eligible leave balances.  If an authorized holiday falls within an employee’s 
funeral leave the day shall be considered a holiday rather than a funeral leave day.  For 
funeral attendance of individuals not falling within this definition, the employee may 
request leave time. Employees should communicate with their supervisors prior to 
taking leave. 

A. Documentation Requirements: 

To ensure proper recordkeeping and verification, employees may be required to 
provide reasonable documentation supporting the request for funeral leave. 
 Acceptable documentation may include: 

1. A copy of the funeral program or obituary notice, or 
2. Verification from the funeral home or officiant, or 
3. Other written confirmation acceptable to Human Resources. 

Failure to provide documentation when requested may result in the leave being 
treated as unpaid or as another form of leave (e.g., vacation or personal time) 

5.7 VOTING 
 

Employees shall be allowed up to two (2) hours’ time off from work to vote in general 
elections, without loss of pay, unless the employee's workday begins after 10:00 o'clock 
a.m. or ends before 4:00 o'clock p.m. To be eligible for time off to vote without a 
reduction in pay, an employee shall be both eligible and registered to vote. Only the 
amount of time it takes to complete the voting process is permitted. All leave time    
shall be scheduled and approved by the department head. 

 
5.8 INJURY LEAVE 
 

In the event an employee is injured on the job, the Department Head will be responsible 
for making sure the workers compensation forms are completed properly and 
submitted to the Human Resources Director as soon after the injury as possible. 
 

5.9 EXEMPT EMPLOYEES 

Page 95 of 136



11 
 

Exempt employees shall receive a full salary for any week in which they perform work 
without regard to the number of hours or days worked. Exempt employees must obtain 
their supervisor’s approval to be absent during the workday, including for any flex time 
or remote work during the workweek. 

5.10 MILITARY LEAVE 
 

The City is fully committed to complying with all laws and regulations related to military 
leave, including job protection provisions, in accordance with applicable federal and 
state laws—such as the Uniformed Services Employment and Reemployment Rights Act 
(USERRA) and corresponding Oklahoma statutes governing military service. 

For a detailed description of employees’ rights, responsibilities, and applicable 
procedures, or to ask questions, please contact the City’s Human Resources team and 
visit the U.S. Department of Labor’s Veterans’ Employment & Training Service (VETS) 
website at: https://www.dol.gov/vets/programs/userra/ . 

Page 96 of 136

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.dol.gov%2Fvets%2Fprograms%2Fuserra%2F&data=05%7C02%7Cdpengelly%40cityofglenpool.com%7Cdaf39cce279d4a97873108ddff9f65cc%7Cb6480dc3c008431a8068d89735be28f6%7C0%7C0%7C638947782281060296%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=s0mZCkniCYaalW0toXOPTk77uXm%2FqJ%2BrhBLblCwGk9Q%3D&reserved=0


  
Item: K.2. 

 
To: HONORABLE MAYOR AND CITY COUNCIL 
From: Debbie Pengelly, HR Director 
Meeting Date: August 3, 2026 
Department/Office: Human Resources 
Item Name: Employee Handbook Adoption, Article 7 Travel and Training 
 
Summary:  
Article 7: Travel and Training policy outlines the requirements and procedures for approval, 
documentation, and reimbursement of travel and training expenses incurred on official City 
business. 
 
The Travel and Training Policy encourages the prudent and cost-effective use of City funds by 
establishing guidelines and limits for transportation, lodging, meals, and other authorized travel-
related expenses. The policy also supports employee participation in training programs, 
conferences, workshops, and other professional development opportunities that enhance 
knowledge, skills, and job performance. By investing in employee development, the City 
strengthens its operational effectiveness while advancing one of its core values: Make Learning a 
Habit. 
 
The revisions to this policy are primarily administrative in nature and are intended to improve 
clarity, modernize the language, and align the policy with the City's current business practices 
and operational procedures. While these revisions do not materially change the intent of the 
policy, they enhance consistency with existing City processes and improve the policy's overall 
readability and usability. 
 
Each union was given the opportunity to review and submit recommended modifications. In 
addition, the proposed revisions were reviewed by legal counsel for compliance with applicable 
laws and regulations. Neither union presented any objections to the updated language in Article 
7. 
 
This article presents the sixth article update submitted to the Council for consideration since the 
beginning of the updating process. Upon approval by the Council, each article becomes 
immediately effective. 
 
  
 
Recommended Action: 
Staff recommends Council consideration and approval to adopt Article 7: Travel and Training, 
City of Glenpool Employee Handbook and Personnel Policies. 
 
Budget: 
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Attachments: 
1. Article 7 Travel and Training REDLINE 
2. Article 7 Travel and Training 08.03.26 
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ARTICLE 7: TRAVEL AND TRAINING 
 
7.1 POLICY 
 

The City recognizes that direct benefits accrue to the City as the result of employee 
training through attendance at seminars and meetings. However, it should also be 
recognized that the employee personally benefits through his/her career development. 
The importance of training is embodied in one of the City’s core values, Make Learning a 
Habit. 

 
A. Trips shall be made only by those employees who are best qualified by position, 

training and experience to reap the most benefits for the City. 
 

B. If training is presented in a series, then they should be taken in order. 
 
7.2 PROCEDURES FOR REQUESTS FOR TRAVEL 
 

A. Each individual requesting travel shall submit a separate Travel & Training Request 
Form to their Department Head. 

 
B. All employees requesting use of a City vehicle must have a valid drivers’ license. 
 
C. Brochures, registration forms, seminar agendas, or other descriptive information 

must accompany the trip request. 
 

D. Department Head signature is required on all requests. 
 
E. Each approved trip request shall have monies encumbered for the total estimated 

cost by their respective department prior to the trip being taken. 
 
F. After the trip is completed, the approved trip request, itemized receipts, and any 

other appropriate documentation shall be submitted to the department head for 
review and approval before being entered into the requisition system and submitted 
to Accounts Payable in the Finance Department for payment. Accounts Payable shall 
review all expense receipts for legality and accuracy.  

 
7.3 EXPENSES INCURRED PRIOR TO TRAVEL DATE 
 

A. Travel and Training expenses shall be allowed in advance of the travel date for 
registration fees and hotel accommodations by using a purchase order or City Credit 
Card.  
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B. The City shall pay airfare or public transportation in advance.  Air travel should be 
arranged at least 21 days in advance, by selecting the lowest fare available. Any 
change in air travel arrangements must be handled in the same manner.  Employees 
are encouraged to consider using special fares or discounts. 

 
C. Employees may use their personal funds or credit card for meals and other 

incidentals and present itemized receipts, after they return, for reimbursement of 
authorized expenses.  The Department Head has the authority to approve the use of 
a City credit card for employee meals and other authorized incidentals.  Employees 
utilizing a City credit card must provide all itemized receipts for items purchased.  
Alcoholic beverages cannot be charged to the credit card and are not eligible for 
reimbursement. 

 
7.4 AUTHORIZED EXPENSES AND REIMBURSEMENTS 
 

Expense reimbursements shall be processed through the City's normal accounting 
procedures. 
 
A. All original itemized receipts for expenses must bear the following information: 
 

1. The printed name of the vendor. 
2. The amount paid. 
3. The service rendered or items purchased. 
4. The date paid. 

 
B. The City shall not reimburse for personal items, services or entertainment, such as 

dry cleaning, toiletries, medicine, clothing, grooming, movies, etc. Alcohol expenses 
are not reimbursable by the City. Personal expenses shall not be charged to the City 
purchasing card. 

 
C. Lodging shall be reimbursed at actual and reasonable cost. Lodging expenses shall 

not be allowed for any trips within two (2) hours driving time from Glenpool without 
department head approval.  The employee shall be reimbursed for the hotel bill 
upon submission of an itemized hotel receipt. Lodging expenses shall not be allowed 
on the date that a seminar/conference ends without department head approval and 
clarification for the additional expense. 

 
D. Meal reimbursement is allowable for meals consumed by an employee attending a 

meeting or conference on behalf of the City. Incidental expenses including 
miscellaneous fees and tips for services where receipts are not obtained (e.g., 
baggage handler, shuttle or wait staff) shall not be reimbursed. Meals shall be 
reimbursed for City of Glenpool employees only.  The City shall not “pick up the tab” 
for others unless authorized by the City Manager. 
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E. Rental car – Normally, rental of a vehicle while attending a conference will not be an 
eligible expense. However, it is recognized that under some circumstances, that 
rental of a vehicle may be a necessary and/or cost-effective practice. Prior approval 
by the department head is necessary for a rental car. Justification for the use of a 
rental car must be submitted with the travel request form. 

 
Employees are required to take out loss damage insurance with the rental agency 
when renting a car. A copy of the rental agreement and loss/damage insurance cost 
must be submitted with the Travel Expense Voucher. If loss damage insurance is not 
verified with the Travel Expense Voucher, the expense of the rental car may be 
denied even with the prior approval. 

 
F. Transportation expenses such as but not limited to; gasoline, airfare, taxi fare, bus 

fare, parking, tolls, etc. fall into three (3) groups. Each group is governed as follows: 
 

1. Employees traveling on short trips, within the State of Oklahoma, using 
private auto: 

 
a. Employees utilizing their private vehicle shall be reimbursed at the IRS 

Reimbursement rate per mile by the most direct route. 
b. Employees shall be reimbursed for parking, toll fees, etc., at actual cost. 

 
2. Employees allowed to Travel on long trips, outside the State of Oklahoma, 

using private auto: 
 

a. Employees shall be reimbursed at the IRS reimbursement rate per mile by 
the most direct route. In no case shall such reimbursement exceed the 
cost of a round-trip coach class airfare. Proof of coach airfare cost is 
required of the employee at the time the Travel & Training Request Form 
is submitted for approval. The estimated cost of coach airfare must 
reflect the 21-day advance purchase price when comparing cost of IRS 
mileage reimbursement. 

b. If employees are car-pooling and using a private vehicle, mileage 
reimbursement is eligible only for the driver of the vehicle. 

c. Employees shall be reimbursed for parking and toll fees at actual cost. 
Receipts are required for reimbursement. 

 
3. Employees allowed the use of City vehicles: 

 
a. Actual operating expenses shall be reimbursed upon submittal of valid 

receipts. Mileage reimbursement is not eligible when using a City vehicle. 
b. Employees are encouraged to carpool when utilizing a City vehicle for 

short travel within the State of Oklahoma. 
c. Toll, parking, etc., shall be reimbursed at actual cost with receipts. 
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7.5 TIME LIMITS OF REQUESTS FOR REIMBURSEMENT 
 

Travel expense reimbursements must be submitted to the employee’s Department 
Head for approval within 10 working days after the employee returns. Failure to do so 
may result in refusal of the claim. Special conditions and unusual circumstances may 
merit exceptions to the stated policy on travel. Each request for variances to stated 
policy shall be considered in light of existing condition, needs and circumstances. 
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Item: 333 
 
 
To: The Honorable Mayor and Council 
From: Okhai Akhigbe, Engineering Technician 
Meeting Date: August 3, 2026 
Department/Office: Engineering 
Item Name: 

 
Summary: 
Background: 

 
The City of Glenpool received the Community Development Block Grant (CDBG) for the 
Kendalwood Boulevard Inlet and Street Rehab project in the amount of $120,143.00 as shown in 
the agreement approved on 02/03/2025. 
  
This project was advertised in Tulsa World on February 11, 2026. One bid was received from 3 
Angels Construction in the amount of Sixty-Nine Thousand, Six Hundred and Sixty Dollars 
($69,660.00). The bid response has been reviewed by City Staff and INCOG staff and found to be 
responsive. 

During construction, a change order was approved to address additional excavation required to 
reach the roadway crown, along with the placement of additional asphalt and surface course 
materials. The change order brought the total project cost to $74,500 

 
Recommended Action: 
Staff recommends the approval of the bid award to 3 Angels in the amount of $74,500 and grant 
the City Manager the authority to sign project related documents as permitted by law. 

 
Budget: 
Sixty-Nine Thousand, Six Hundred and Sixty Dollars ($69,660.00). 
 
Change Order: 
Seventy-four Thousand, Five Hundred Dollars ($74,500) 
 
Attachments: 
1. 3 Angels Construction Change Order 
2. 15 - Agreement - BOCC - City of Glenpool, Oklahoma CMF# 20250192 
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DATE:  January 29, 2025 
 
FROM: Matney M. Ellis 
  Procurement Director 
 
TO:  Board of County Commissioners 
 
SUBJECT:  Agreement – City of Glenpool, Oklahoma 
 
 
Submitted for your approval and execution is the attached agreement between the Board 
of County Commissioners of the County of Tulsa, Oklahoma and the City of Glenpool, 
Oklahoma, for the replacement of storm drain inlets and the reconstruction of pavement 
to address a sinkhole affecting the surrounding roadway at the intersection of South 
Kendalwood Blvd. and East 145th Pl. This project will utilize funds from the Tulsa 
County Community Development Block Grant Urban County in the amount of 
$120,143.00 through June 30, 2025, as further described in the attached. 
 
Respectfully submitted for your approval and execution. 
 
 
MME / dcc 
 
 
SUBMITTED FOR: The February 3, 2025 BOCC meeting agenda. 
 
               

D E P A R T M E N T  
PROCUREMENT MEMO 

C
M
F
#
 
2
0
2
5
0
1
9
2
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matney.ellis
Signature

Georgeann Hiebert
Approved with Mtg Date



 

a voluntary association of local governments serving Creek, Osage, Rogers, Tulsa and Wagoner Counties 

2 West 2nd Street, Suite 800 Tulsa, Oklahoma 74103-3123  918.584.7526  www.incog.org 

    
 
M E M O R A N D U M 
 
TO:  Andrew Mihelich, Assistant District Attorney  
 
FROM:  Preslie Anderson, Community Development Planner 
 
DATE:  January 15, 2025 
 
RE:   CDBG URBAN COUNTY FY 2024 CONTRACT WITH PARTICIPANT CITIES 
 
The ten Tulsa County communities who are participating members in the CDBG Urban County 
program each enter into sub recipient contracts with the County for an allocation of CDBG funds to be 
used to fund individual projects within their jurisdictions.  Each of the contracts are written on a template 
which contains required federal compliance standards. The template for Public Infrastructure 
construction projects contains required language pertaining to construction regulations (Davis-Bacon; 
Labor Standards) for the projects which will do infrastructure construction.  
 
Attached for your review and approval are contracts for infrastructure projects in the City of Sapulpa, 
City of Glenpool, and the City of Sand Springs.  The DA’s office has previously approved contracts for 
this type of project for the Urban County program, so I hope this makes your review easier.  The 
attached contract is identical to the ones previously approved.  
 
Contracts: 
FY 2024 City of Sapulpa- Fife Avenue Resurfacing CDBG $130,547.00 
FY 2024 City of Glenpool- Kendalwood Boulevard Inlet and Street Rehab CDBG $120,143.00 
FY 2024 City of Sand Springs- 5th Street Waterline Replacement CDBG $95,098.00 
 
(Go-By FY2022 CMF# 20230741) 
 
Please review, approve, and send to the BOCC at your convenience. 
 
 
Attachments 

~ INCOG 

C
M
F
#
 
2
0
2
5
0
1
9
2
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Contract For Public Improvements 
For Community Development Block Grant Program 

This Contract for Community Development Block Grant ("CDBG") funds is made and 
entered into by and between Tulsa County ("COUN1Y"), and the City of Glenpool ("CITY"). 

This Contract shall be in effect as of the date signed below and shall be in effect through the 
30th day of June, 2025. If the funds are not exhausted at the end of the contract period, the 
Contract period may be extended by mutual agreement of both parties. 

WHEREAS, the Housing and Community Development Act of 1974, as amended (24 
U.S.C. 93-383 et seq.), (the "Act''), provides that Commun ity Development Block Grant, 
("CDBG"), funds may be used for the support of activities that provide decent housing and 
suitable living environments and expanded eiconomic opportunities principally for persons 
of low- and moderate-income; and, 

WHEREAS, CDBG Regulations 24 CFR 570.307(a) allow counties having a total 
combined population of 200,000 or more from the unincorporated areas and participating 
incorporated areas to qualify as an urban county; and, 

WHEREAS, a Cooperation Agreement between the County and the City has been 
executed for the purpose of participation in the Tulsa County Urban County Community 
Development Block Grant Program for Federal Fiscal Years 2023-2025 and, 

WHEREAS, the City desires to enter into a Contract with Tulsa County, as lead entity of 
the Tulsa County Community Development Block Grant Urban County Program (CFDA 
14.218) pursuant to Title I of the Housing and Community Development Act of 1974, as 
amended; to receive an allocation of FY2024 Tulsa County CDBG Urban County funds for the 
purpose of public improvements (B-24-UC-40-0001); 

NOW THEREFORE, the parties do mutually agree as follows: 

I. Scope of Services 

The City shall be responsible for the oversight of projects to meet the 
objectives of the Community Development Block Grant program in 
accordance with the terms and conditions as set forth herein. 

The City agrees to perform those duties, obligations, and representations 
contained in its application to Tulsa County and to be bound by the 
provisions of its application, all amendments thereto and all correspondence 
relating thereto, which were submitted to and accepted by Tulsa County in 
contemplation of this contract, said application being incorporated herein 
and made a part hereof by reference. 

Project: 

C
M
F
#
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0
2
5
0
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2
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The project consists of the replacement of storm drain inlets and the 
reconstruction of pavement to address a sinkhole affecting the surrounding 
roadway. This project is located at the intersection of South Kendalwood 
Boulevard and East 145th Place. Driveways, sidewalks, and ADA ramps will also 
be replaced and repaired where necessary. All work will take place within the 
existing utility and street rights-of-way. 

II. Budget 

The City shall be allocated $120,143.00 from Fiscal Year 2024 Tulsa 
County CDBG Urban County funds for infrastructure improvements. 

Ill. Performance Measurement 

The project must be under construction with a Notice To Proceed issued no 
later than 180 days from the date of approval of this contract by the County. 
Failure to commence construction within the timeframe may result in 
withdrawal of CDBG funds by the County for noncompliance of timely 
expenditure of funds. 

IV. Method Of Payment 

a. Payment will be made to the City on a reimbursement of paid invoices 
basis. The City shall submit a "Request for Funds" form to the program 
administrator, INCOG for approval and payment by Tulsa County. 

b. City will maintain proper financial records for the project, which the County 
reserves the right to inspect on a periodic basis. 

c. In no event will the total compensation to be paid hereunder exceed the 
expressly agreed maximum sum of One Hundred Twenty Thousand One 
Hundred Forty-three dollars and No Cents ($120,143.00) for all services 
required. 

V. Reversion of Assets 

After reconciliation of the project books and submittal of remaining unpaid 
claims to the County, the City shall return any unused CDBG funds within 
30 days of the date th is agreement terminates or expires. 

GENERAL TERMS AND CONDITIONS 

Subcontract Notification Provision 

None of the work and services covered by this contract may be subcontracted without written 
consent of the County. Any work or services subcontracted hereunder shall be specified by 
written agreement and shall be subject to each provision of this agreement. In no event will 
the City incur any obligation on the part of the County. 
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Modification 

This contract is subject to such modification as may be required by federal or state law or 
regulations. The work and services to be performed and the total contract amount may be 
modified only upon written agreement of both parties. 

Disputes, Interpretation, Remedies 

a. In the event the parties fail to agree on interpretations of this contract, the details of 
such disagreement shall be forwarded to the legal counsels of both parties for review 
and recommendation and such recommendations forwarded to HUD, who shall make 
the final determination. 

b. Neither forbearance nor payment by the County shall be construed to constitute waiver 
of any remedies for any default or breach by the City that exists then or occurs later. 

Severability Clause 

If any provision under this contract or its application to any person or circumstance is held 
invalid by any court of competen t jurisdiction , such invalidity does not affect any other provision 
of this contract or its application that can be given effect without the invalid provision or 
application. 

Hold Harmless Clause 

City shall, within limitations placed on such entities by any law, hold harmless the United 
States government, its agents, officers, and employees and the County, its agents, officers, 
and employees from all claims and actions, and all expenses defending same, that are brought 
as a result of any injury or damage sustained by any person or property which injury or 
damage is legally determined to be caused by any act or omission of City committed within the 
performance of its duties underthis contract. City shall, within limitations placed on such entity 
by any law, hold harmless the United States government, its agents, officers, and employees 
and the County, its agents, officers and employees from any claim or amount recovered as a 
result of infringement of patent trademark, copyright, or from any claim or amounts arising or 
recovered under Workers' Compensation Laws, to the extent such claims arise out of acts 
committed in furtherance of this contract. In any agreement with any sub-recipient or any 
agent for City, City will specify that such sub-recipient or agents shall hold harmless the United 
States government, its a gen ts, officers, and employees, and the Gou nty its agents, officers and 
employees for all the herein before described expenses, claims, actions, or amounts 
recovered, which is legally determined to be caused by this sub-recipient or agent in the 
performance of their duties relating to this contract. 

Personnel 

a. The City represents that it will secure all personnel required in performing the services 
under this contract. Such personnel shall not be employees of or have any contractual 
relationship with the County. 

b. The City has full responsibility for payment of worker's compensation insurance, 
unemployment insurance, social security, state and federal income tax and any other 
deductions required by law for its employees. 
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c. All services required hereunder will be performed by the City or under its supervision 
and all personnel engaged in the work shall be fully qualified and shall be authorized or 
permitted under state and local law to perform such services. 

Termination of Contract for Cause 

If, through any cause, the City shall fail to fulfill in a timely and proper manner its obligations 
under this contract, or if the City shall violate any of the covenants, agreements, or stipulations 
of this contract, the County shall thereupon have the right to terminate this contract by giving 
written notice to the City of such termination and specifying the effective date thereof, at least 
15 days before the effective date of such termination. In such event, the City shall be entitled 
to receive just and equitable compensation for any work satisfactorily completed hereunder. 

Not withstanding the above, the City shall not be relieved of liability to the County for damages 
sustained by the County by virtue of any breach of the contract by the City. 

Termination of Contract for Convenience 

Either the City or the County may terminate this contract at any time by giving at least 15 days 
notice in writing to the other party. If the contract is terminated as provided herein, the City will 
be paid for the services provided and all allowable expenses incurred up to the termination 
date. 

Conflict of Interest 

No member of the governing body of the City, and no other officer, employee, or agent of the 
City who exercises any function or responsibility in con nection with the planning and carrying 
out of the program, shall have any personal financial interest, direct or indirect, in this 
agreement, and the City shall take appropriate steps to assure compliance. 

Interest of City and Employees 

The City covenants that he presently has no interest and shall not acquire interest, direct or 
indirect, in the project area or any parcels therein or any other interest wh ich would conflict in 
any manner or degree with the performance of his services hereunder. The City further 
covenants that in the performance of this agreement no person having any such interest shall 
be employed. 

Reports and Information 

The City, at such times and in such forms as the County may require, shall furnish the County 
such periodic reports as it may request pertaining to the work or services undertaken pursuant 
to the contract, costs and obligations incurred or to be incurred in connection therewith and 
any other matters covered by this contract. 

City shall furnish the County narrative reports and financial reports related to the elements of 
this contract in the forms and at such times as may be required by the County or federal 
granter agencies. 

Compliance with Local Laws 
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The City shall comply with all applicable laws, ordinances, and codes of the state and local 
govern men ts. 

Copyright 

No reports, maps, or other documents produced in whole or in part under this contract shall be 
the subject of an application for copyright by or on behalf of the City. 

Records and Audits 

City shall retain all books, documents, papers, records, and other materials involving all 
activities and transactions related to this contract for at least five (5) years from the date of 
submission of the final expenditure report or until all audit findings have been resolved, 
whichever is later. City shall, as often as deemed necessary by the County, permit authorized 
representatives of the County and its Auditors , the U.S. Department of Housing and Urban 
Developmen t, the federal or state Department of Labor, and the U.S . Comptroller General to 
have full access to and the right to fully examine all such materials. 

The City shall comply with 2 CFR Part 200 requirements, where applicable. The 0MB 
guidance is hereby made a part of this contract. The City shall provide a copy of its annual 
audit to the County for the periods of these CDBG funds within the earlier of 30 days after the 
City's receipt of the auditor's report or nine months after the end of the audit period. 

Federal Funds in Excess of $750,000 

If the City expends $750,000 or more in a year in Federal awards from all sources, the City 
shall comply with 2 CFR 200 Subpart F requirements and have a Single Audi t conducted. The 
0MB guidance is hereby made a part of this contract. The City shall provide a copy of its 
Single Audit to the County for the periods of these CDBG funds within the earlier of 30 days 
after the City's receipt of the auditor's report or nine months after the end of the audit period. 

Anti-Kickback Regulations 

The City shall comply with all applicable anti-kickback regulations covered under the 
Department of Labor Regulation 29 CFR, Part Ill. 

Equal Employment Opportunity 

The City shall comply with the following equal opportunity requirements as part of CDBG 
assurances: 

a. Civil Rights Act of 1964, Title VI 

City shall comply with Title VI of the Civil Rights Act of 1964, which provides 
that no person in the Un ited States shall on the grounds of race, religion, 
color, or national origin be excluded from participation in, be denied the 
benefits of, or be otherwise subjected to discrimination under any program 
or activity for which the applicant receives federal financial assistance. 

b. Housing and Community Development Act of 1974, Section 109 
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City shall comply with Section 109 of the Housing and Community 
Development Act of 1974, which provides that no person in the United 
S~tes shall on the grounds of race, color, religion, national origin or sex be 
excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity funded under the Act. 

c. Housing and Urban Development Act of 1968, Section 3 

City shall comply with Section 3, which provides that to the greatest extent 
feasible, training and employment opportunities shall be made available to 
lower-income residents of the unit of local government or metropolitan area 
(or non-metropolitan county) in which the project is located and that 
contracts be awarded to small businesses located within or owned in 
substantial part by residents of the same metropolitan area (or non­
metropolitan county) as the project. 

d. Affirmative Action 

City shall take affirmative actions steps to contract with small and minority 
owned firms and women business enterprises in a part of the requirements 
of 24 CFR Part 85.36 or 24 CFR Part 570, Sub-part J. Affirmative Actions 
steps include, but are not limited to, the following: 

1. Including qualified small, minority and women business enterprises on 
solicitation lists. 

2. Assuring that small, minority and women business enterprises are 
solicited whenever they are potential sources. 

3. When economically feasible, dividing total requirements into smaller 
tasks or quantities to permit maximum small , minority and women 
business enterprises participation. 

4. Where the requirement permits, establishing delivery schedules which 
will encourage participation by small, minority and women business 
enterprises. 

5. Using the services and assistance of the Small Business 
Administration, the Office of Minority Business Enterprise of the U.S. 
Department of Commerce and the local minority business development 
center that assists with management and technical aspects and 
maintains a directory of minority contractors, suppliers and vendors. 

Labor Standards 

The City shall comply with the requirements of: 

a. Davis-Bacon Act (40 USC Section 276a-276a-5), which requires 
payment of the prevailing wage for the locality to workers on 
construction contracts over $2,000. Housing rehabi litation projects of 
fewer than eight units are exempt. Regulations are at 29 CFR, Part 5. 
The City further certifies that it shall include in its bidders' packages the 
U.S. Department of Labor Wage Determination List and a statement 
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that the Contractor and any subcontractors must comply with these 
wage rates in performance of the work required. 

b. Copeland (Anti-Kickback) Act (18 USC Section 874. 40 USC Section 
176c), which applies to all contracts covered by Davis-Bacon and 
provides that workers must be paid weekly, with only permissible 
deductions allowed. Regulations are at 29 CFR, Part 3; 

c. Contract Worf< Hours and Safety Standards Act (40 USC Section 327, 
et seq.) which requires overtime compensation. Regulations are at29 
CFR, Part 5. 

d. Build America, Buy America Act (BABA), enacted as part of the 
Infrastructure Investment and Jobs Act (IIJA, P. L. 117-58), signed into 
law on November 15, 2021 . This Act requires that certain products and 
materials must be produced in the United States for federally assisted 
infrastructure projects estimated at over $250,000. 

Acquisition and Relocation 

Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, as 
amended (P .L. 91-646, P .L. 100-17) Section 305 of TI tie Ill and Section 210 of ntte II require 
State and local recipients to comply with real property acquisition and relocation requirements 
set forth in said Acl Regulations are at 49 CFR, Part 24. 

Age Discrimination Act of 1975 

City shall comply with the provisions of the Age Discrimination Act of 1975, which prohibits 
discrimination on the basis of age in the delivery of services and benefits supported by federal 
funds. 

Americans With Disabilities Act of 1990 

City shall comply to the extent required with the provisions of the Americans with Disabilities 
Act of 1990 which prohibits discrimination on the basis of disabled status in any publicly funded 
program and activity. 

Rehabilitation Act of 1973, Section 504 

City shall comply with the provisions of Section 504 of the Rehabilitation Act of 1973, which 
prohibits discrimination on the basis of handicap in any programs or activities receiving federal 
financial assistance. 

IN WITNESS WHEREOF, the City and County have executed this contract as of the date first 
written above. 

City of Glenpool, Oklahoma 
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Ctty Clerk 

~~ ity Attorney 

Tulsa County Board of Commissioners 

By _____________ Chair 

ATTEST: 

County Clerk 

Approved As To Fonn: 

Assistant District Attorney 
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Andrew Mihelich
Signature

Georgeann Hiebert_3
Sims

Georgeann Hiebert_4
Michael Willis

Georgeann Hiebert_5
CC Seal



Item: 334 
 
 
To: The Honorable Mayor and Council 
From: Okhai Akhigbe, Engineering Technician 
Meeting Date: August 3, 2026 
Department/Office: Engineering 
Item Name: 

 
Summary: 
Background: 

 
The Rolling Meadows Subdivision Stormwater Improvement Project (the Project) is included in 
the Move Glenpool Forward capital improvement program. The City previously executed a 
Professional Services Agreement with Crafton Tull in the amount of $180,985.00 for engineering 
design services. Funding for this contract is allocated from the Street and Infrastructure Fund 
(Account #50-6-20-6363).  
 
An additional Professional Services Agreement in the amount of $12,600.00 was executed with 
Crafton Tull to provide engineering services for the partial demolition and reconstruction of the 
existing dam outlet structure and the installation of a 12-inch nuisance water PVC line, including 
bore and trench work connecting to the existing curb inlet. The additional engineering services 
which involved Light demolition and Reconstruction of the existing dam outlet structure and 
installation of the 12” nuisance water PVC pipe (bore / trench) to the existing curb inlet was also 
executed by Crafton Tull in the total $12,600.00. 
 
This project was advertised in Tulsa World on June 6, 2026. 4 bids was received from Cherokee 
Pride Construction, Gober Construction LLC, R&L Construction LLC and Stronghand LLC with 
bid awarded to Cherokee Pride Construction in the amount of One hundred forty-nine thousand 
four hundred twenty-four dollars ($149,424.00). The bid response has been reviewed by City Staff 
and Crafton Tull and found to be responsive. 
 
Recommended Action: 
Staff recommends the approval of the bid award to Cherokee Pride Construction in the amount 
of One hundred forty-nine thousand four hundred twenty-four dollars ($149,424.00) and grant 
the City Manager the authority to sign project related documents as permitted by law. 

 
Budget: 
One hundred forty-nine thousand four hundred twenty-four dollars ($149,424.00) 
 
Attachments: 
1. Cherokee Pride Construction Bid Document 
2. Bid Tabulation 6/30/26 
3. Revised Bidding Plan set 
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	A) Call to Order - Joyce G. Calvert, Mayor
	B) Roll Call, Declaration of a Quorum - Lesli Smith, City Clerk; Joyce G. Calvert, Mayor
	C) Invocation - Josh Mosteller, BattleCreek Church, Jenks
	D) Pledge of Allegiance - Joyce G. Calvert, Mayor
	E) Management Report
	1) City Manager Report
	CM Report.08032026


	F) Mayor Report - Joyce G. Calvert, Mayor
	G) Council Comments
	H) Public Comments
	I) Consideration and appropriate action relating to a request for approval of the Consent Agenda. 
	1) To approve the minutes from the July 20, 2026, mee
	CC MINUTES 07202026

	2) To approve the FY 2025-2026 Equitable Sharing Agre
	Staff Report
	FY 2025-2026 Equitable Sharing Agreement and Certification

	3) To approve the Oklahoma Highway Safety Office gran
	Staff Report
	OHSO 2026-2027

	4) To approve Addendum Number One and the Payment Req
	Staff Report
	Equipment Addendum
	Payment Request Form (Release of Loan Proceeds)

	5) To approve the contract with Crossroads Communicat
	Staff Report
	Crossroads Communications.FYE27


	J) Consideration and appropriate action relating to items removed from the Consent Agenda
	K) Scheduled Business
	1) Discussion and possible action to approve, amend o
	Staff Report
	Article 5 Leave Provisions REDLINE
	Article 5 Leave Policies 08-03-26

	2) Discussion and possible action to approve, amend o
	Staff Report
	Article 7 Travel and Training REDLINE
	Article 7 Travel and Training 08.03.26

	3) Discussion and possible action to approve or deny 
	Staff Report
	Change Order - Glenn Village - City of Glenpool
	15 - Agreement - BOCC - City of Glenpool, Oklahoma CMF# 20250192

	4) Discussion and possible action to approve, amend o
	Staff Report
	Bid Tabulation 06.30.2026
	Cherokee Pride Construction Bid Document 06.30.2026


	L) Adjournment



